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I'naBa nbpBa Q01K M010KEHUS
Pazgen 1

UYn. 1. (1) HacTosimure BhTpElIHH MpaBujia 32 OOMEHa Ha JJOKYMEHTHU IO €NeKTPOHEH BT U
JOKYMEHTH Ha XapTHEH HocuTen B oOmmuHa MOHTaHa, HapU4yaHM IO-J0Jy 3a KPaTKOCT
»IIpaBUiaTa", ypexaar:

1. opraHuzamnusaTa ¥ TEXHOJIOTHATA HA HHPOPMAIIMOHHO-ACIIOBOAHATA ICHHOCT B OOIITMHA
MoHnTaHa, KaTo ChbBKYITHOCT OT J€HHOCTH I10 NMpUEMaHe, pa3npeieJieHue U peaaBaHe
Ha JIOKYMEHTH; PETUCTPAIIUs ¥ KOHTPOJI IO CIIa3BaHE Ha CPOKOBETE; TEKYIO U ApXHUBHO
3ana3Bane Ha fokymeHture B AVC no ui. 2, ain. 1;

2. opraHu3aiusATa U TEXHOJOTHATAa Ha CHh3JaBAaHETO, CHIVIACYBAHETO, MOAMUCBAHETO U

oOMeHa Ha TOKyMEHTUTE, KOUTO Il CE M3TOTBAT/TIOy4aBaT Ha XapTHEH HOCUTET;

npaBujiaTa 3a paboTa ¢ €IeKTPOHHH IOKYMEHTH;

4. cbXpaHEHHE Ha EJIEKTPOHHUTE U Ha XapTHEH HOCHUTENl JOKYMEHTH, Chb3IaJCeHH OT
IEHHOCTTA Ha OOIMHATA;

5. KOHTpOJIa MO Cra3BaHE Ha CPOKOBETE 32 U3IBJIIHEHUE HA Bb3JI0KEHUTE 3a/1a4u.

[98)

(2)  HeliHocTHTE MmO  ainl. 1 ca  pernmameHTHMpaHu B  CBOTBETCTBHE  C
AnmvunuctpatuBHOMponecyanHuss konekc (AIIK), 3akonHa 3a eleKTpOHHOTO YIpaBJICHHUE
(BEY), Hapenbara 3a oOmena Ha nokymeHtn B anmuHuctpauusara (HOJIA), HapenOara 3a
o0IIMTe W3UCKBAaHUS KbM HH(POPMAIMOHHUTE CHCTEMH, PETHUCTPUTE U EJIEKTPOHHUTE
anmuauctpatuBau  ycayru (HOUMCPEAY), 3akoHa 3a €JIEKTpOHHUS JIOKYMEHT U
enekTponaute yaocroBepurennu ycayru (3EJIEYY), 3akona 3a Harmonamuaust apxuBeH HoH
(BHA®), MeroanueckuTe yKa3aHUs 3a BbBEKIAHE HA U3ISIIO €NEKTPOHEH BhTPENIeH 000poT
Ha JIOKYMEHTH TpU U3MBJIHEHHETO Ha BCUYKM AaJMUHUCTPATUBHU TPOLEAYpU B
aJIMUHUCTpAIIMUTE HA OPraHUTE Ha W3MBJIHUTEIHATA BIACT, YTBBPACHU OT MHUHHUCTBpa Ha
€JIEKTPOHHOTO yrpaieHue u [Ipunoxenue 1 KkbM HaCTOSIIUTE MTPaBUIIA.

(3) JoxymMmeHTH, ChAbpIKAILM JIMYHH JAaHHH, CE ChbXPaHIBAT B CbOTBETCTBUE C M3UCKBAHUATA Ha
3akoHa 3a 3alllMTa Ha JIMYHUTE AAHHU, BBTPEIIHUTE MOJUTUKH 32 3alllUTa HAa JaHHUTE U
CPOKOBETE 32 MUHIMAIIHO HEOOXOIUMO ChXpaHEHHE.

Y. 2. (1) Peructpanusita Ha JTOKYMEHTH C€ U3BBPIIBA B O(UIIMANIEH EIEKTPOHEH JOKYMEHTEH
PETUCTBp - MHTETPUPaH B U3MOJM3BaHaTa A IMUHHCTpaTHBHA HH(popmarmonHa cucrema (ANC).

(2) AWC ynpapmsBa 1enusi JTOKYMEHTOOOOpPOT mpemuHaBan] mpe3 ,lleHTppa 3a
anmunaucTpatuBHO o0cnyxkBane" (IIAO) Ha O6murHa MoHTaHa ¥ TO HACOYBa KbM OTTOBOPHUTE
W3MBIHUTENU B OOIIMHCKATA aIMUHUCTPAIUSI.

(3) HenoBomnara pgeitHoct ¢ AMC ce wu3BBpIIBA OT CIOYXKUTEIM B JUPEKIUS
»AJIMUHUACTPATUBHO-NIPABHO ¥ HWH(OPMAIMOHHO OOCITyXBaHe" W/WIW CIYy)XUTEIH B
[IEHTHPa/IIEHTPOBETE 32 aJIMUHUCTPATUBHO OOCTY>XBaHE W/MIM KMETOBE Ha KMETCTBA W/WIU
KMETCKM HAMECTHHIIM MMaIli KOMIETCHIIMN U 3abJDKEHUS, ChIJIACHO 3aIlOBe/l HA KMeTa Ha
o0IIMHATa /WU JIBKHOCTHATAa XapaKTEPUCTUKA, BbB BPb3Ka C JIEIOBOAHOTO 00CITY)XBaHE U
paboTtara ¢ KypruepCKH U TIOIIEHCKHU CITYKOH.

(4) JIumata ot LIAO ca cbC CI€THOTO MECTOHAX 0K ICHHE:
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Y. 3. (1) Peructpupanero Ha BXOJSIIM TOKYMEHTH, Ch3/JaBAHETO Ha COOCTBEHH JOKYMEHTH,
TAXHOTO CBIJIACYBAHE U IMOJIMMCBAHE, PETMCTPALUATA HA U3XOMALIMS JOKYMEHT U OOMEHa C
ApYyrd aJIMUHHUCTPALMM C€ HM3BBPIIBAT IMOCPEICTBOM AIMHMHUCTPAaTHUBHA HH(pOpMAIMOHHA
cucTema 1o 4i. 2, ajl. 1 oT HacTosSIUTE MpaBuIia.

(2) HoctereT 1o AVC 1o ui. 2, an. 1, UHTErpUTETHT U aBTOPCTBOTO HA OOMEHSHHUTE IO
CJICKTPOHCH NBT AOKYMCHTU OT O6H_II/IHa MounraHa ce HU3BBPIIBAT W YCTAHOBABAT YpPEC3
kBanmudunupan enekrponeH noanuc (KEIT) npu criazBane Ha AeicTBANOTO 3aKOHOIATEIICTBO.

(3) Ilpn Hamyckane Ha paOOTHOTO CH MSCTO B Kpas Ha paOOTHHUS JEH WIM MO BpeMe Ha
OTCBCTBHE OT PabOTa JUIb)KHOCTHUTE JIMLIA B aIMUHUCTPALIMUTE CIIEBA Ja Na3sAT U CbXPaHsBaT
OTJIEJIHO OT NIEPCOHAIHUS CU KOMIIOTHP IIpelocTaBeHNnTe UM yaocrosepenus 3a KEIL.

(4) C AUC 1o un. 2, ann. 1 ca uHTErpupanu €leKTpoHHa nouia, Cucremara 3a €l1eKTPOHEH
oomeHn Ha crobmenust (CEOC) u Cucremara 3a curypso enekrponHo BpbuBane (CCEB).

Ui 4. (1) JokymenToobopora B o0muHa MoHTaHa, BXOAIIaTa U U3XOAIIaTa HHPOpMaIus
KbM U OT JAMPEKIMHUTE/OTICNUTE/3BEHaTa C€ OCBILIECTBABA upe3 AJIMUHUCTPATHBHO-
nH(pOpManMoHHa cucTema 1o wi. 2, ai. 1 - ,,AkcTep", HapuuaHa mo-HataTbk HakpaTtko AVC.
AUC ocurypsiBa moaabpkaHeTo U oOpaboTkaTa Ha JaHHUTE 32 000pPOTa HAa EJIEKTPOHHU
JOKYMEHTH U JOKYMEHTH Ha XapTHEH HOCUTEN MpPU MPEJOCTaBIHETO HAa aIMUHUCTPATUBHU
YCIIYTH, U3MBIHEHUETO HAa aIMUHUCTPATUBHU MPOILEIYypH, KAKTO M PaOOTHUTE MPOIECH B
obmuHara. [Iporecute mo perucTpupaHeTo M JBUKEHUETO HA JOKYMEHTH, MOCTABSIHETO U
OTYUTAHETO Ha 33JIAYNTE U CHIIIACYBAHETO HA JJOKYMEHTH, U3MPAIaHeTO Ha ChOOIIEHUS MEXKITY
CIIYXXUTEIUTE U KbM APYTH aAMUHHUCTpAIMU ce aBToMatuzupar upe3 AMC, kato ce oOxBaria
I[eJHsI )KU3HEH IIUKBJI Ha JOKYMEHTHTE.

AUNC noambpka cieqHUTE OCHOBHH (DYHKITMOHATTHOCTH

1. Cxema Ha chbXpaHEHHUE Ha JIOKYMEHTHUTE M 3alKC B €JIEKTPOHEH BUJ Ha JaHHUTE 3a
€JICKTPOHHUTE IOKYMEHTHU U JJOKYMEHTUTE Ha XapTUEH HOCUTEII U TAXHOTO JABUKEHUE.

2. Cp3naBaHe Ha CKaHMpaHU H300paXKEeHUsS HA JOKYMEHTHTE Ha XapTHEH HOCHUTEN U
ChXpaHsIBAaHETO UM B 06a3a TaHHHU.

3. W3rorBsHe Ha CIpaBKU 3a PETUCTPUPAHUTE JOKYMEHTH, IMOCTABEHUTE W HM3IIBJIHEHU
3a/1a4u, TPUKIIOYEHUTE IPEMUCKU U JPYTH CIPABKU IO 33aJ€HU apaMeTpHu.

4. Tlognucsane Ha fokymeHTH U 3agauu ¢ KEII, He3aBucumo ot hopmara Ha €IEKTPOHHUS
JIOKYMEHT, B TOBA YUCJIO TPYNOBO MOANKUCBAHE HA TOKYMEHTH.

5. CucrteMeH XypHa ¢ JaHHU 33 W3BBPIICHU JEHCTBUS OT MOTPEOUTENS] M MPOMEHHU Ha
HUBO I10JI€, C Bb3MOXKHOCT 32 CIIPaBKH B )KypHaJa.

6. KoHTponm Ha gocThlia 10 NEWHOCTUTE HA CHUCTEMaTa, MO0 OOEKTUTE W HUBOTO Ha
KJacu(uKanus.

7. Wurerpanms ¢ enekTpoHHa moma, Cucremara 3a €JIeKTPOHEH OOMEH Ha ChOOIICHHS
(CEOC) u Cucremara 3a curypHo enekrponHo BpbuBane (CCEB).

(2) JInmata mmo wi. 2, an. 3 ce uaeHTU(UIMPAT Ype3 MPOUYUTAHE Ha YHUKAICH UACHTU(DUKATOP
or ypocroBepenue 3a KEII mpu BnucBaHe, 3anuyaBaHe, W3BJIMYaHE, MPEIOCTaBSIHE W
W3MpalaHe Ha JaHHU OT PETUCTBP, KOTaTO JOCTHIIBAT CHCTEMAaTa 3a eJIEeKTPOHEH



,Z[OKYMGHTOOGOpOT, B T.4. IIpHU OCBHUICCTBABAHC HA ,Z[GI\/'IHOCTI/ITG 110 BB3JiaraHe, U3IbJIHCHUC,
ChI1IaCyBaHC€ M OTYUTAHC Ha 3a1a4u.

(3) IIpu ocwiIecTBABaHE HA IEMHOCTUTE 110 Bh3JIaraHe, ChIVIACYBaHE M OTYMTAHE HA 3aJja4M CE
n3non3Ba KEII 3a ymocToBepsiBaHe Ha MHTETPUTET U aBTOPCTBO Ha HampaBeHute B AVC
€JIEKTPOHHH U3SIBJICHHUS.

(4) AVIC moaappka M OCHTYpsSiBA ChbXpPAaHEHHWETO Ha MPUETUTE W CH3JABAHUTE CICKTPOHHHU
JOKYMEHTH 1o ain. 1 3a cpok He mno-mMaibk OT 20 TOAMHM TO HAYMH, MO3BOJISBAILL
BB3MPOU3BEXKIAHE HA JOKYMEHTHUTe 0e3 3aryda Ha JaHHH, BKIIOYUTEIHO MO peaa Ha 4il. 42 ot
Hapenbata 3a oOummre H3MCKBaHMA KbM HH()OPMAIIMOHHUTE CHUCTEMH, PETUCTPUTE H
enexktponHute arMuarcTpatuBau yeinyru (HOUUCPEAY).

(5) Cp3maBaHeTo Ha €JIEKTPOHHM JOKYMEHTHM B aJMMHHCTpalMsATa CE OCUTypsiBa upe3
WHTETpamysl Ha BBHITHU mporpamuu npmioxenus (Open Document Text, Microsoft Word,
Excel u gap.), xouro momabpkaT u3OpaHute oT oOmmHa MoHTaHa QaiinoBu ¢opmaru, a
JIBH)KEHUETO Ha €JIEKTPOHHUTE JOKYMEHTH C€ OCUTYpsiBa cbC cpeacTBara Ha AUC.

(6) Bcuukm naHHM 3a €IEKTPOHHM [OKYMEHTH M JOKYMEHTH Ha XapTHEH HOCHUTEN ce
nogabpkaT B AHC B perucrpaunonHo-kontponsa kapra (PKK), B xosto ce cpabpxkar u
(aiimoBeTe HA TOKYMEHTHTE.

(7) Becexu noxkymeHnt B AVIC ce BKiIIOYBa B ITPEMHUCKA.
(8) IIpenuckara ce cbCTOM OT TPH pazjiena:

1. odunmaneH - pa3aen Ha IPEMUCKa, B KOUTO ca KIIAaCUPaHU:
a) JOKYMEHTUTE, IPUETH OT aIMHHUCTPALIUATA;

0) TOKyMEHTHUTE, U3AAJCHN OT KOMIETEHTHOTO JIMIIE WM CH3Ja/ICHH B aAMUHHUCTPALISTA ChC
3aBBPIICH HUKBI HA 00paboTKa;

B) MMOTBBHPKICHUETO 32 MPUEMaHE Ha 3asBJICHUETO U ChOOIICHHE 32 HEPEAOBHOCT U HEITBITHOTA
Ha MCKaHETO 3a IMpeIOCTaBsHE Ha aJMMHHMCTpaTHBHA YCIyra C YyKa3aHUS U CpOK 3a
OTCTPaHSBAaHETO UM

2. BBTpEUIEH - pa3fesl Ha NPEenucKa, B KOMTO ca KJIACHpPaHU JOKYMEHTH, Cbh3/1aJICHU B
aJIMUHHCTPAIIHATA, HO C BCE OIIe HE3aBBbPILEH UK Ha 00pad0TKa, MOMOIIHH U IPYTH
JOKYMEHTH, UMAIIX OTHOIIEHUE KbM TEMaTUKaTa Ha MPENNUCKaTa;

3. KOHTpOJIEH - pa3jell Ha MPEnucka, B KOUTO ca KJIaCUpaHU caMO JIOKYMEHTH, KOUTO ca
W3BaJICHU TIOPAJM IPELIKa WK Jpyra MpUuruHa OT OQUIHMATHUS pa3ied.

Ui 5. JlenoBoaHaTa IEHHOCT BKJIIOYBA ITPUEMaHe, ITbpBOHAaYaIHa 00paboTKa, pa3npeaeieHue,
perucTpanysi ¥ KOHTPOJ Ha JTOKYMEHTH, BPbIIaHE HA PErHCTPALIMOHEH HOMEp Ha MOJATeds,
MpelocTaBsiHe Ha CIpaBoYHAa HHGOpMalusg W TEKymlo cbXxpaHeHue. Perucrpamnusta ce
M3BbpLIBA HA IPUHIINIIA Ha KapToTeuHaTa perucrpanus upe3 PKK B AIC, HezaBucruMo 0T BUia
Ha HOCHUTEIS (€TIEKTPOHEH WJIM XapTHEH).
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6.

npueMaHe, NbpBOHaYalHa o00paboTKa, pasmlpeaereHHe Ha JOKYMEHTHTE 3a
pe3osipaHe/TocTaBsHEe Ha 33/1a4a U MPE/IaBaHe;

perucTparnysi 1 KOHTPOJ IO Clla3BaHE Ha CPOKOBETE;

BpbILlaHE Ha PErHCTPAIlMIOHEH HOMEp Ha MoAaTers;

npeaBaHe Ha IOKYMEHTH, KOUTO HE TIOJJIeKAT Ha PETUCTPHUPAHE;

MpelocTaBsiHe Ha CHpaBOYHA HHQOpMAIUs BbB Bpb3Ka CbC ChIABPKAHHUETO,
PETUCTPUPAHETO U JBUKCHHUETO HA TOKYMEHTHUTE;

TEKYIIO ChbXpaHsIBaHE Ha TOKYMEHTH.

Un. 6. Kaproreunata peructpanus Ha JOKYMEHTHTE C€ HM3BBpIIBa €lIeKTpoHHO upe3 AUC
nocpeacTBoM Perucrpanuonno koutposnu kaptu (PKK).

Y. 7. (1) Beeku peructpupad JOKYMEHT NOTydaBa PErUCTPAllMOHEH UHIEKC ChITIACHO Wi 28,
an. 1 or Hapenbara 3a oOMena Ha nokymenTd B anmunuctpanusara (HOLA).

(2) PKK nHa nokymeHTa cbabppika uHGopManus 3a:

Nk =

KOPECTIOHCHT - M€ U aJIPEC;
THUII ¥ BUJ Ha JOKYMEHTAa;

nH(OpMAaINS 32 U3TOTBUIINS U TIOITUCAIINS JJOKYMEHTA,;
pErucTpaloHeH UHIEKC Ha KOPECIIOHIEHTa;

KpaTKO OIMMCAaHUE Ha ChABPKAHUETO HA JJOKYMEHTA;

uMe ¥ pamMIis Ha JIBKHOCTHOTO JIUIE, U3BBPIIMIO PErUCTPUPAHETO;
MpUKavYeH (Hai cbe ChABPKAHUETO HA JTOKYMEHTA.

UYn. 8. Perucrpanusta Ha JOKYMEHTH BKJIHOYBA:

1.
2.
3.

ch3naBane Ha PKK 3a nokymenta B AUC;
IIOCTABAHC HA peI‘I/ICTpaHI/IOHeH IIe4yaTt Ha BXOJAIIUTEC I[OKyMeHTI/I, Ha XapTI/IeH HOCHTCII,
PErUCTPAllMOHEH WHJIEKC Ha IOKYMEHTA U JlaTa Ha PErUCTPaIlns;

Ui 9. He mojyiesxat Ha perucTpupaHe CICTHUTE BXOISAIIN M U3XOASAIIN TOKYMEHTH U THCMEHH
MaTepuam:

Nk W=

MePUOINYHY TTeYaTHU U3/IaHus (BECTHHIIM, CIIUCAHUS, OFOJICTUHH H JIP.);

JIMYHA KOPECTIOHACHIINS, IPATKH C HAAMHUC ,,JIMuH0";

YEeCTUTKH, MO3/paBIeHUSs, TOKaHU, adHUIIN U ChOOILIECHUS;

3JIpaBHU JIOKYMCHTH;

(MHAHCOBO-CUETOBOJIHM U CTATUCTUYECKH JIOKYMEHTH (PETUCTpUpaT ce€ caMo
CHIIPOBOJIUTEIIHUTE TTCMa, C KOUTO Ca H3MPATEHN);

W3BECTHS 32 IOCTABSAHE HAa JOKYMEHTH (0OpaTHU pa3nuUCKH U JIp.).

PA3JIEJI I1. Uudopmannonnu od6extu B AUC

Uin. 10. AUC nmoaappka ChBKYITHOCT OT CBBbpP3aHU JaHHH - HH()OPMAITMOHHU O0EKTH, BEPXY
KOUTO KAaTO HCACIMMHU CIAUHHIN Ca IMPUTIOKUMHU q)YHKLII/II/I o Ch3JaBaHC, YHHIIOXKaBaHC,
yIpaBieHUE Ha JOCThIA U IPYTH (DYHKIINU.

PA3JIEJI I11. Knacu(pukanMOHHU CXeMH M HOMEHKJIATYPH



UYn. 11. (1) KnacugukanmonHa cxema € cxema Ha OpraHu3alysITa Ha MaCUBUTE OT JOKYMEHTH
u Ha pocthna o Tsax B AVC Ha oOmmHara.

(2) KmeThT Ha oOmmHaTa Bb3Jiara ChC 3alOBE] Ha CIY)KHTEI Ja OPraHU3Uupa Ch3JaBaHETO U
MOAIpHKKATa HA BUAOBE Kinacudukanuonau cxemu B AVC.

Uin. 12. Onucanue Ha JocThia 10 JaHHUTE, noaabp:xkanu B AUC, ce usrpaxia u noaabppxa B
OTJICTTHO TIPHJIOKEHHWE KbM BHTPCIIHUTE MpaBHJIa Ha OOIIMHATA, KBJAETO ce neduHupa 001y
pexxuM 3a noctell g0 uH(popmanuoHHUTe 00ekTH B AMC mocpencTBoM AOCThIA [0
CHOTBETHUTE KJIACU(DUKAITMOHHU CXEMH.

PA3JIEJI IV. BenoMCTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTa HOMEHKJATypa Ha BHJOBETE JOKYMEHTH C€ IMOAIBPKA ChC
cpeactBara Ha AUC.

(2) 3a Bceku eneMEHT Ha HOMEHKJIaTypaTta ce MOIbPKaT CISTHUTE JaHHU:

YHUKAJICH PETUCTPOB UIACHTU(UKATOP HA BUJ JOKYMEHT;

HaMMEHOBaHHE Ha BUJ| JIOKYMEHT;

MOsICHCHUC HAa BUI NOKYMCHT,

Ha4yuH Ha 00paboTKa;

OBJIACTCHO JIUIIC,

apXWBHA CTOMHOCT;

KJ'IaCI/I(l)I/IKaLII/IH BbB BCAOMCTBCHATA HOMCHKIJIATYpa Ha CXCMUTC 3a CHXPAHCHHUC Ha
JOKYMEHTHTE;

YHUKAJICH PETUCTPOB UICHTU(UKATOP HA PUIIOKEHHUE 32 BU3yAIN3aLIUs;

9. oOpaser 3a BUJ JOKYMEHT.

Nk =

>

Un. 14. BenoMcTBeHaTa HOMEHKIJIATYpa Ha €Ty OT YCIAYTH U MPOLEAYPHU C€ MOIIbPKa ChC
cpenctBata Ha AVIC ¢ gaHHM CHIIIAaCHO M3MCKBaHUATA Ha WI. 55 oT Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a]MUHUCTPALUATA.

Un. 15. BemoMmcTBeHaTa HOMEHKJIATypa Ha YCIYTUTE€ W MPOLEAYPUTE CE€ MOIIbPHKA CbhC
cpenctBara Ha AVC ¢ gaHHU chIITacHO M3KMCKBaHUATA Ha Wwi. 58 oT Hapenbara 3a oOMeHa Ha
AOKYMCHTH B aIMUHUCTpALlUATA.

Ui 16. BegomcTBEHAa HOMEHKIIATYpa HAa CXEMUTE 32 ChbXpPaHEHUE HA JOKYMEHTUTE C€ U3TOTBS
U TOAAbpKa 3a JOKYMEHTHM Ha XapTUEH HOCHUTElN, MOJy4eHH B OOLIuMHATa, CBIJIACHO
u3ncKBaHusATa Ha Wwi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B a]MUHUCTPAIUATA.

PA3JIEJI V. Cb31aBaHe M IBH:KeHHE HA €JIeKTPOHHH JOKYMEHTH

Ui 17. O6mmm U3MCKBaHUS 32 €IEKTPOHHU JOKYMEHTH.

(1) HoBuTe MOKYMEHTH CE€ CBCTaBAT CaMO KaTO EJICKTPOHHH JOKyMEHTH. M3mon3Bar ce
CTaHAapTHU 6JIaHKI/I 3a nmucma, 3aroBCau, ,Z[OKJIaI[I/I/,Z[OKJIa,Z[HI/I 3aIllMCKU U JPYru JOKYMCHTH,

VTBBPJCHU C HACTOSIIUTE IpaBWIa M OTroBapsm Ha [IpaBuiara 3a WHCTHTYIIHOHATHA
uaeHTuyHoct ( https://identity.egov.bg ).
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(2) EnexTpoHHHTE TOKYyMEHTH C€ Ch3/1aBaT, 00padOTBAT U MPEIOCTABAT JaHHHU B ChOTBETCTBHE
¢ (QopManu3MpaHUTE OMHCAHUS, BIUCAHW B PErUCThpa Ha HHPOPMAIMOHHHUTE OOCKTH.
AIMHUHHCTpalUsATa Ch3ZaBa, oOpaboTBa MW TPEAOCTaBsI JaHHM B CBOTBETCTBHE C
dhopmanM3upaHUTE OMKMCAHUS 3a YHU(PHUIIMpaHU JaHHU KaTto uMeHa, aapecu, EI'H, JIHY, EUK
U JIPYTH, OIIPEJICIIEHN OT MUHUCTbPA Ha eJIEKTPOHHOTO YIPABICHHE.

(3) 3a cb3maBaHUTE KaTO ENEKTPOHHH TEKCTOBU [OKYMEHTH, EJCKTPOHHM TaOJIMIU U
IIPE3EHTALMIOHHHN JOKYMEHTH € MPENOPhUYUTEIHO JIa C€ U3IO0J3BaT CleAHNUTE (popMaTH:

a) PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a JOKyMEeHTH);,
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TeKCTOBH JOKYMEHTH, Tabuuiy U npe3eHtanuu ce usnomssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TEXHOJIOTHUYHA HEOOXOIUMOCT OT

apyr dopmar.

(5) ABrkeHnueTo Ha TOKYMEHTH IIPH ChIVIacyBaHe U noanucsane ce orpassisa B AVC ¢ KEIL
PA3JIEJI VI. Perucrpanus Ha nokymentu B AUC

Ui 18. (1) Peructpanusara Ha JOKyMEHTH B OOIIIMHATA CE€ U3BBPIIBA B O(UIIHATICH TOKYMEHTEH
perucTup, noaabpkaH B ceecraBa Ha AVIC.

(2) OdunmanHUAT AOKYMEHTEH PETHUCTBP Ce MOJAbp)Ka OT YIBJIHOMOLIEHH OT KMeTa Ha
oOIMHAaTa JInIA.

Y. 19. 3a Bceku peructpupan 1okymeHT B AUC ce BriucBar:

1. BpeMe Ha BIMCBaHE - aBTOMAaTHYHO T'€HEPUPAaHU JAHHU 3a BpPEME Ha M3BBHPIIEHO
BIINCBAHE B PETUCTHPA;

2. W3BBPIIMJ BIMCBAHETO - ABTOMATUYHO TI'€HEPUpAHM JaHHU 33 HUME U CUCTEMEH

UACHTU(DUKATODP HA CITYKUTEI;

YHHUKAJIEH PETUCTPOB HOMEP HA IOKYMEHT;

JlaTa Ha I0Jy4aBaHe WX MOANMCBAaHE HAa TOKYMEHT;

5. YHUKaJeH PEerucTpoB HIECHTH(PHUKATOp M HAMMEHOBAHWE HA BHJA HA PETUCTPUPAHUS
JOKYMEHT.

W

Un. 20. M3BbpiieHO BnucBaHe MO Wi. 19 He moanexu Ha 3ajMYaBaHE WIM TNPOMSIHA C
M3KIIIOYEHHE Ha CIIy4auTe Ha MONpPaBsHE Ha IPellka Ha aIMUHUCTPALIUATA.

Un. 21. (1) JIBM>KeHHWETO W TOANMMCBAHETO HAa M3TOTBEHHUTE JOKYMEHTH CE OCHTYpsIBa ChC
cpencrBara Ha AVC.

(2) MHzrorBeHMTE €NEKTPOHHU JIOKYMEHTH C€ MOJNUCBAT OT CBOTBETHOTO JIMIIE,
uaestupunupano B AVC cbe CbOTBETHATA JUIBXKHOCT, CTPYKTYPHO 3BEHO, UME U (aMuiIus, 3a
,/I3roTBUI" M ce chriacyBaT OT APYTH JIMILA - CIYKUTEIU MPU HEOOXOIUMOCT, KAKTO U OT
PBKOBOJUTENINTE HAa CTPYKTYpPHM 3BEHA CBIVIACHO IIOCTABEHA PE30JIIOLMSA WM 10 pex,
OnpeAesieH OT WHULMHUpAIMS JaJeH IOKYMEHT CIyXKWTel. AJIMHUHHUCTpalMsITa Cb3haBa U



NPEOCTaBs JaHHU B CbOTBETCTBUE C (hOpMaNM3UpaHH ONTMCaHuA 3a UMeHa, aapecu, EI'H, EUK
U Jp.

(3) CwrimacyBanero Ha JOKyMEHT € (hopMa Ha M3pa3siBaHE Ha CTAHOBWIIE 32 ChIJIACUE WU
HEChIJIaCHe C HETOBOTO ChIbPIKaHUE.

(4) Ilpu BeBexkaane B AVIC Ha cTaHOBHIIE MO all. 3 3aABJDKUTENIHO CE€ PETUCTPUpAT BpeMe U
aBTOPCTBO Ha BBBEKIAHETO ChC cpencTBata Ha AVC.

(5) Bcuuku craHoBuIIa 10 TOKyMEHT ce oTpassiBar B onucanuero My B AVC u ca BanuaHu rno
OTHOILICHHE Ha HETOBOTO ChIbPXKAHMUE, aKO Ca PErHMCTPUPAHM C JaTa, KOSTO € MO-KbCHAa OT
JaTaTa Ha OocjelHaTa IpOMsSHa Ha ChbABPKAHUETO MY.

(6) Hecprinacue cbc ChIBPKAHUETO HA JTOKYMEHT, KOETO BpbIla MpolielypaTa 0 HEroBaTa
00paboTKa Ha TO-paHEH eTarl, ce 0Tpa3sBa B ONMMCAHUETO MYy ChC cpeacTBara Ha AUC.

(7) Cnen mpomsiHa B ChIBPKAaHHUETO Ha OOpabOTBaH JOKYMEHT, MO KOWTO ca HampaBeHHU
CTaHOBUIIIA, CC CUMUTA, YC TC3W CTAHOBUILNA HC CC OTHACAT KBbM MOCJICAHATA PCAAKIIUSA Ha
JTOKYMEHTA.

(8) CranoBuIIaTa 1O BCUYKHU pPEJAKLUU Ha TOKyMEHTa ce cbxpansBaT B AVC.

(9) HelicTBusATa 110 U3rOTBAHE U ChITIACYBaHE HAa BCEKU NOKYMEHT ce ynocrosepssar ¢ KEII B
AUNC.

PA3JIEJI VII. UnenTudukanmst Ha JIHKHOCTHHU JIMIA U €JIEKTPOHHO MOANMCBAHE

Un. 22. 3a mpaBWIHOTO MPOTHYAHE HA JEHHOCTTAa MO JTOKYMEHTOO0OpOTa - EJIeKTPOHEH U
XapTHEH, ce pujaraT ClIeJHUTE U3UCKBAHUS:

1. Ilpu BiucBaHe, 3aM4yaBaHe, U3BIMYAaHE, IPEJOCTABIHE U U3MpallaHe Ha JaHHU OT PETUCTHP
JUTHKHOCTHUTE JIUIA, KOUTO HU3BBPIIBAT MOCOYCHHUTE JCUHOCTH, C€ UIACHTHUPHUIMPAT Upe3
MPOYUTAHE HAa YHHUKAJIECH WICHTHU(PHUKATOP OT YIOCTOBEpEHHUE 3a KBaNU(ULIMPaH €NeKTPOHEH
MOATIHC.

2. HpI/I OCBIICCTBABAHEC HA ,Z[GleOCTHTC IO BB3JIaraHe, Cbrj1aCyBaHC U OTYHUTAHC HA 3aJla4r CC
M3M013Ba KBATU(UIMPAH eIEKTPOHEH MOINUC 32 YIOCTOBEPSIBAHE HA MHTETPUTET U aBTOPCTBO
Ha HanpaBeHUTe B AVC eeKTpOHHU U3SIBIICHHUSI.



I'naBa Bropa Cneun(puyHu BbTPEIIHU ONEPALUH € TOKYMEHTH
Pazgen I U3naBaHe Ha XapTHEHO KOIME OT €JIEKTPOHEH TOKYMEHT

Un. 23. (1) Ilpu HampaBeHO M3PUYHO MCKaHE OT CTpaHAa Ha MOJyd4aress 3a M3JaBaHe Ha
€JIEKTPOHHMS JOKYMEHT Ha XapTHUEH HOCHUTEIN, TOM Moke 1a ObJe M3Ja/leH KaTo 3aBEpeHO
KOIHME Ha eJICKTPOHHHUSI OPUTUHAI, KaTo ToBa ce otoensizBa B AVC.

(2) 3a nenure Ha M3AAaBaHE HAa XapTHEHO KOIHME MOANUCHT Ha OINPABOMOLICHOTO JIMIE B
eJIEKTPOHHMS OPUTHHAII CJIe/[Ba J1a € OT THMa ,,attached signature® u 5a € oTpa3eH U BUIUM B
TOKyMEHTA.

(3) 3aBepkata ce U3BBPIIBA 10 CICTHUS HAUYNH:

1. Ot peructpupaHus eJIEKTPOHEH JOKYMEHT Ce pa3leyaTBa KOMUE Ha XapTUEH HOCHUTEN, KaTo
Ce€ U3BBPILBA NMPOBEPKA JaTM BCUYKU €JIEMEHTHU, BKIIOYUTEIHO PETHUCTPALUOHHUAT HOMEP U
€JIEKTPOHHUST MOAIMKC, Ca BUAUMU U YETUMHU;

2. BppxXy XapTHEHOTO KOIKE, Ha BCSIKA CTPAHULIA, CE NTOCTAaBs IIeMIIEN ,,BApHO C €IEeKTPOHHO
MOJIMCAHUsl OPUTHMHAN', JAaTa Ha 3aBepKaTa, UMEHA, JUIbKHOCT M IOANUC Ha CIYXHUTE,
M3BBPILIIII 3aBEpKaTa.

(4) IIpu cbMHEHME B aBTOPCTBOTO W/WJIM ChABPKAHUETO HAa XapTHEHOTO KOMKE Ha TOKyMEHTa
ce MpaBH CIIy)KeOHa NPOBEpKa 4Ype3 eJIEKTPOHHA JEJIO0BOJHA CIPAaBKa M0 PErHMCTPALlMOHEH
HOMEp WJIH JPYT METOJI, OCUTYPsIBalll BU3yAJIM3UPAHETO HA €JIEKTPOHHUS OpUTHHAIL.

(5) He ce mocraBs medat Ha JOKYMEHTH Ha XapTHEH HOCHTEN, KOMTO ca IMpeaMeT Ha 0OMeH
MEXIy aIMUHUCTPALUH.

Pazgen I1 U3naBaHe HA JOKYMEHT HA XapTHEH HOCUTEJI, KOraTo TOBA Ce U3MCKBA OT 3aKO0H

UYn. 24. (1) lokyMeHTUTe Ha XapTHEH HOCHTEJ C€ Ch3/1aBaT U CHIVIACYBAT KAaTO EIEKTPOHHU
TOKyMeHTH upe3 cpeacTBara Ha AVC nipu criazBaHe Ha pesa, ONpeeseH B Wi. 8 ¥ wi. 21.

(2) Cnen mpukitouBaHe Ha chriacyBaTenHaTa npormeaypa B AMC Ha onmpaBOMOIIEHOTO JTHUIIE
Ce MPEeIOCTaBs 3a MOJMKUCBAHE XapTUEH EK3EMILISIP - KOMKE Ha €JIEKTPOHHUSI OpUTHUHAJ.

(3) B AUC 3agpmxuTenHo ce oTOemnsn3Ba, 4Ye JOKYMEHTHT € U3/1aJICH KaTO OpUTHHAJ Ha XapTHEH
HOCHTE, KaTO KbM IPENHCKaTa Ce mpujlara CHETHIT My €JIeKTPOHEH 00pa3s.

(4) He ce mocraBst meyar Ha JOKYMEHTUTE Ha XapTUEH HOCUTEN, KOUTO ca MpeIMeT Ha OOMEH
MEXy aAMUHUCTPALHTE.

(5) Penbr 1o ain. 1 - 4 ce npunara camo 3a npouexypu, Ipu KOUTO 3aKOH U3UCKBA U31aBaHETO
Ha JIOKyMEHT Ha XapTUEH HOCUTEN.

(6) [Ipouenypute, M3UCKBAIK H3JaBaHE HA IOKYMEHT Ha XapTUEH HOCHUTEN, C€ ChIJIacyBaT C
MUHHUCTBPA Ha €JIEKTPOHHOTO YIPAaBJIEHHUE UPE3 MUCMEHO MPEAJIOKEHNE, ChABPIKALIO PABHU
OCHOBAHHMS.



Paznea 111 Pe3oJronnn u 3agaun

Un. 25. (1) AAMUHUCTPaTUBHUTE OpPraHU WJIM YI'BJIHOMOILEHH Juia HacouyBaT upe3 AUC
HOJUIeXkKAIUTE HAa PpEe30JIMpaHe JOKYMEHTH cJell I0JIydaBaHEeTO MM OT ciyx0ata o
perucrpanysi KbM CbOTBETHUTE PBKOBOJUTENN CIPSIMO CTPYKTYpaTa U YTBBPAECHUTE IIpaBUila
Ha aIMHUHHUCTPALIUATA.

(2) PwroBomutenute, upe3 AWC, pe3onupar 3a H3NBJIHEHHE KbM CHOTBETHHUTE 3BEHA
HAaCOYCHUTC JOKYMCHTHU.

(3) C pe3ounronusita ce ONMPEACIAT U3MBJIIHUTEIUTE, BUABT Ha 3aja4ara U CPOKBT 3a HEMHOTO
HU3I'BJIHCHUEC, KAKTO U ITPUOPUTCTHT.

(4) HeiictBusita o an. 1 u 2 ce ynocrosepsasar B AVIC ¢ kBanuguImpaH eIeKTPOHEH MOATHUC.

(5) V3npaHeHHeTo WM MPUKIIOYBAHETO Ha pe3ojrolms/3anadya ce orpasssa B AUC u ce
yJIOCTOBEPsIBA C KBAIN(UIIUPAH €JIEKTPOHEH MOIHC.

Pa3nes IV CbxpaHeHue Ha eJIeKTPOHHHM JOKYMEHTH

Un. 26. (1) EnexTpoHHO MOANMMCAHUTE JOKYMEHTH C€ ChXpaHIBAT B CPOKOBETE, KOUTO ca
OIpeJIeJIEHN B HOpMaTUBHATA ypea0a 3a ChIIUTE JOKYMEHTH, Ch3/1aIeHU Ha XapTUEH HOCUTEN.

(2) CpxpaHeHuETO Ha ENEKTPOHHUTE JOKYMEHTH C€ U3BBPIIBA Che cpeacTBara Ha AVC.

(3) Cpok®bT 3a ChXpaHEHUE Ha eIEKTPOHHO MOANHKCAH JOKYMEHT MOXke J1a 0'bJ1e MPOIBIIKEH 10
pena, Mo KOWTO € ONpeeseH.

I'naBa Tpera Pa6ora ¢ BXoAsiluM U BbTPELIHU TOKYMEHTH
Paszgen I [Ipuemane nu nbpBOHAYaIHA 00pad0OTKAa HA BXOASIIMN JOKYMEHTH

Y. 27. Bxoasamum JOKYMEHTH ca Te€3H, IPEJOCTaBEHU B MecTaTa o Wil. 2, all. 4 Ha XapTUEH WIH
npeHocuM Hocurel (dam nmamer, CD/DVD) unu nocteiunym dpes:

oduIazeH UMeNI aipec Ha AIMUHUCTPAIINATA, OOSBEH Ha CalTa;
ye0 mopTan ¢ (GopMyIISIpHU 3a 3asiBIICHUSI U CUTHAIH;

Cucrema 3a curypHo enektponHo BpbuBane (CCEB);

Cucrema 3a enekrporeHn oomeH Ha cbo0mmenus (CEOC);

JPYTH eIEKTPOHHU KaHAJIH, YTBBPJICHU ChC 3aI0BE]] HA KMETa,

IO TOIIaTa WK Ype3 Kypuep.

A

Ui 28. (1) [I'spBoHavamnaTa 00paboTKa Ha BXOAAIIA KOPECITOHACHITUS M MaTepUaIl, KOUTO CE
NpeaAOCTABAT HAa XapTHUCH HOCUTCII BKIIFOYBA:

1. mpoBepka Ha MPABUIHOCTTA HA aJipeca BbPXY JOKYMEHTa/paTKaTa - aApecupaHa Jiv 1mo
KOMIIETEHTHOCT;

2. TpoBepKa Ha LIEJIOCTTa Ha MOIIEHCKUS UMK WM ONIaKOBKATa;

IIPOBEPKA 332 HAJIMYHME HAa TOCOUYEHUTE KATO MPUIIOKEHUS JOKYMEHTH.

[98)
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4. mpu numnca Ha NPUIIOKEHUS O T. 3, M3IpalllaHE HAa OTKa3 OT perucrpanus, c
U3KJIIOUYEHNE Ha JOKyMeHTuTe 1o IIpnnoxkenue 1, KOUTO moekaT Ha 3aIbJKUTEIHO
BOJICHE Ha XapTHUs 10 3aKOH.

(2) IorpemHo aapecupaHUTe MHCMAa U MaTEPUAIM/TIPATKH C€ BPbBLIAT Hepa3leuaTaHu Ha
IIPUHOCUTEIISA, CBOTBETHO - MOIIEHCKUTE CIYKUTEIH.

(3) Ilucma u Marepuanu ¢ HaAMUC ,,JIMuHO" Ce MpeaBaT Ha MOCOYCHHS B aapeca MmoaydaTen
IIpY CIIa3BaHe pefia, TOCoUeH B Wi. 9, T. 2. Bxoasmure TOKyMeHTH 1o 4. 9, T. 2 Moke 1a Obaar
pPErUCTpUpPAHUA CaMO, aKO KOPECMOHACHIMATA CE OTHACA J0 NEHHOCTTa Ha OOIIMMHATA, CIE
TSAXHOTO MpEJaBaHe OT MOJydaTess 3a perucTpupaHe.

(4) He ce pasmeuaTtBar, HO ce peructpupar odepTd MOJYUYeHH B XOAa Ha MPOIECAYpH IO
Bb3J1araHe Ha OGH.IGCTBGHI/I MOPBHUKHU, CHITIACHO HM3UCKBAHUATA HA 3akoHa 3a OGH.ICCTBCHI/ITC
MOPBUKH.

(5) Tlpu monaBaHe Ha TOKYMEHTH 3a ydacTHe B KOHKYPCH, OOSIBEHHU IO pela Ha 3aKoHa 3a
ObpxkaBHUS ciyxuten nin Konekca Ha Tpyza, ce perucTpupar caMo 3asiBJIEHUs, KbM KOUTO ca

IMPHUIIOKCHU BCUYKU ITOCOYCHU B TAX JOKYMCHTH.

Ui 29. (1) JlokyMeHTHTE, TTOAAICHH TI0 €JICKTPOHEH BT, CE€ MPUEMAT OT JIUIA, ONPEACIICHH
ChC 3aroBe]] Ha KMETa Ha OOIIHATA.

(2) BxopgsimuTe eneKTpOHHU JOKYMEHTH ce peructpupart B AVC.

(3) Ha nenoBogno peructpupane B AVC mojyiexxat BCUYKH BXOSIIHA JOKYMEHTH, TTOJTYYCHH
ypes:

a) CEOC;

0) CCEB;

B) €JICKTPOHA IOII1a;

r) Enunen moprai 3a JOCTHIT 10 €IEKTPOHHU aIMUHUCTPATUBHU YCIYTH ();
1) IpYTH €JIEKTPOHHU KaHaJIM, YTBBPACHU ChC 3alI0BE] HA KMETa.

(4) Peructpanusra no aiu. 3 ce u3BbpLIBa CIIEA IPOBEPKA 32 PEJOBHOCTTA 110 peAa Ha [1aBa
mecra, Pazaen 1. [Iposepka 3a pemoBHoct oT HOJIA, 0oCBEH ako B 3aKOH HE € OMNPEAEIICHO

JpyTO.

(5) 3asBreHue 3a €NEKTPOHHA AIMUHUCTPATUBHA YCIIyra OT (PU3UYECKO JIHUIIE, TTOTAICHO CIe]
KaToO 3adABUTCIIAT € I/II[GHTI/I(l)I/II_II/IpaH CbC CPCACTBO 3a CICKTPOHHA I/I,Z[GHTI/I(l)I/IKaI_II/IH C HUBO Ha
OCHUTYPEHOCT, KOETO € pPaBHO WJIM TO-BUCOKO OT HHUBOTO Ha OCHTYPEHOCT Ha YCIyraTta,
OTIpEENICHO OT IOCTABUMKA, CE CMSITA 32 MOAMKICAHO.

(6) Ilpym HamuuMe Ha HEPENOBHOCTH, C M3KIIIOUEHME Ha ClydauTe MO al. 5, ce u3mpaia
€JIEKTPOHHO CHhOOIIEHHE 32 OTKA3 OT PETUCTPALMs U IPUUYUHUTE 32 TOBA.
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Y. 30. [IBM>KEHUETO Ha €JIEKTPOHHUTE TOKYMEHTH, BKIIOYUTEIHO U BH3JIaraHETO HA 33aJa4l
IO TAX, C€ U3BBPIIBA CAMO IO €JIEKTPOHEH BT, ChC cpeacTBara Ha ANC.

Ui 31. (1) BxoasmuTe TOKyMEHTH Ha XapTHEH HOcuTeN ce peructpupar B AVC.

(2) Ha nmemoBomno peructpupane B AWC mopiexxaT BXOASIIATE JOKYMEHTH Ha XapTHEH
HOCHUTCII, ITOJIYYCHU YPC3 pa3JIMYHNU KOMYHUKAIIMOHHU KaHAJIN:

a) momia;

0) kypuep;

B) Ha PbKa OT IPaK/IaHu;

I') KyTUH 32 CUTHAJIM 3a KOPYILNS U 32 CUTHAIIM U NIPEAJIOKEHNS HA TPaKIaHU.

(3) Benuku peructpupanu JOKYMEHTH Ha XapTUEH HOCUTEI IO aJl. 2 CE CKaHUPAT Ype3 CHEMaHE
Ha eJEKTPOHEH o0pa3 OT XapTHEHHUs opuruHaid u ce BbBexaar B AVMC, ¢ u3kmoueHue Ha
nokyMeHTute 1o [lpunoxenue 1, 3a KOUTO 3aKOHBT U3UCKBA CbXPAaHEHHWE CaMO Ha XapTHUEH
HOCHUTEIL.

(4) [I's1HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHS €JIEKTPOHEH 00pa3 ChC CHEMAaHUS JOKYMEHT 110
an. 3 ce yI0CTOBEpsIBa C €JIEKTPOHEH MOAMUC Ha CIIYKUTEIISI, U3BbPIINII CHEMAHETO.

(5) EnexTpoHHHST moamuc 1o ajl. 4 1a € OTpa3eH U BUIAMM B IOKyMeHTa, BbBeneH B AVIC.

(6) Cnen w3BBpIIBaHE HA ACUCTBUATA 1O ajl. 3 U all. 4 JOKYMEHTHUTE 10 aj. 2 ce BpBIIAT Ha
nojatelis, ¢ U3KJIYEHUE Ha:

1. noxymentute mno IlpunoxkeHune 1, KOMTO ce CbXpaHsIBaT KaTO OpPUTHMHAJIU CBHIJIACHO
HOPMAaTUBHUTE U3MCKBAHHUS;

2. TOKYMEHTH, 33 KOUTO CIELMaJIEH 3aKOH U3UCKBA CbXPAaHEHUE HA OPUTHHAJL.
Pa3neu II PaboTa ¢ BbTpeIIHN JOKYMEHTH M TSIXHATA PerucTpanus

Un. 32. Benuku BhTpEIIHU JOKYMEHTH ce u3roTsiT B AVC, ¢ u3KiI0YeHne Ha TOKYMEHTH, 3a
KOUTO TOBa € HEBB3MOXHO IIOpaau THIIA, XapakTepa, ChIAbP)KAHUETO M BHJA Ha TE3H
JOKYMEHTH.

Ui 33. Beuuku ciy)keOHHM MHCMa, CTAaHOBHUINA, JOKJIAIHA WU JAPYTHU BTPEIIHU JOKYMEHTH
BbTpPE B aJMUHUCTPATUBHHUTE 3BEHA CE€ M3TOTBAT M perucrpupar auyHo. HacouBar ce 1o
choTBEeTHUS cykuTen uype3 AVC kaTo mprukaveH Wik CKaHupaH (a1 OT CITy>KUATENs, U3TOTBUI
JOKyMEHTa. BhTpelnu nucma ot e1HO aAMUHUCTPATUBHO 3BEHO JI0 IPYrO CE€ MOJAMUCBAT U OT
PECOPHUS PHKOBOIUTEI IO ChILlATa MPOLIETYpa U CE HACOUBAT KbM JIUIETO IO KOMIETEHTHOCT.
CnyXuTenar, crapTupai BbTPEUIHUS JOKYMEHT, CJIE€IM 3a JIBWKEHUETO MY M IMPUKIIOYBA
3a/1avaTa cjie]l M3IIBJIHCHHUETO M B CPOK C OelexKa 1o npukiIouBane u kiacupane B AUC.

Un. 34. HMckaHusTa 3a NpeloCTaBsiHE HAa JOKYMEHTH, KOMHS OT JOKYMEHTH U CIPaBKH, ChC
ChOTBETHOTO OCHOBAaHHME 3a TOBA, CE€ HM3MPAIIAT /10 MOUCKAIOTO JIMIE C MOAMUC CaMO Ha
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JUTBKHOCTHOTO JINLE, U3IBJIHUTEIN 10 npenuckaTa upe3 AVC. MckanusTa 3a mpe1ocTaBsiHe Ha
JTOKYMEHTH cTaBa ¢ oToens3Bane B AMIC oT KOro u KakBO € TOMCKaHO, CPOK 3a MPE/ICTaBsSHE,
KakTo 1 npukioyBaneTo u B AVIC ¢ 6enexka o u3IbJIHEHHETO.

Y. 35. Peructpanusra Ha BBTPEIIHUA JOKYMEHTH OT paboTHH JokyMeHTH B AVIC BKitouBa:

1. mpernen Ha cw3gaaeHus B AMC BbpTpelleH [OKYMEHT B €JIEKTPOHEH BHJ:
KOPECIIOHJIEHT, BUJ U IIPOBEpPKa Ha (paiijIOBOTO ChbPKAHNE HA JOKYMEHTA U HAJIMYNE
Ha BCUYKU U30POEHU MPUIIOKEHUS;

2. BBBEX/aHEe/NPOBEpPKa U PeIaKIMs Ha BbBEIeHA MH(POPMaLUsA OTHOCHO TUIIA U BUJA Ha
JOKYMEHTa, KpaTKO OIMCaHUE, KOPECIIOHACHT, HAUMH Ha IIpelaBaHe Ha JOKYMEHTa,
W3TOTBUII, ChIVIACYBAJIM U NOJMMCAT JOKYMEHTA;

3. reHepupaHe Ha PETUCTPAIlMOHEH MHJEKC, HaHACsHE Ha MHJEKCAa M IMOJANKCBAHE HA
JOKYMEHTa OT OTTOBOPHOTO JIMIIE.

Pazgea III Perucrpanus Ha BXOAALIM JOKYMEHTH

Yn. 36. (1) Jlunara mo wi. 2, an. 3 pasnpeaessaT BXOIAIIUTE JOKYMEHTH M MaTepuald U
OIIPENIENIAT PErUCTPALMOHHUS MHIEKC, C KOHTO TpsiOBa na ObAe perucTpupaH JOKYMEHTBT.
Perucrpupanero Ha JOKyMEHTUTE CE€ U3BBPLIBA M0 pela Ha Wil 8.

(2) Perucrpupanure nokymeHntu ce reHepupar B AMC KbM CHOTBETHHS PETHUCTpAIlMOHEH
HHACKC.

Un. 37. (1) Ha peructpanus moyie:xaT BCHUKH JOKYMEHTH, C U3KIIOYCHHE HA MTOCOUYCHUTE B
. 9.

(2) Beuuku BXoaAlM JTOKYMEHTH, HE3aBHCHMO OT HAauMHA Ha TIXHOTO IOCTBIIBAaHE, Ce
peructpupat B AUC u ce HacouBar, pezonupar u ooMensat camo upe3 AVUC, ¢ u3kimoueHne Ha
nokymeHnrtute 1o IIpunoxenue 1, KouTo ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Bcuuku ciy>KuTenu ca JUIBKHU Ja padoTAT caMO C PETUCTPUPAHU JTOKYMEHTH W J1a HE
JOIyCKAT JBMKEHUE Ha JJOKYMEHTU Ha XapTHUEH HOCUTEN MEXJy aIMHUHUCTPATUBHUTE 3BEHA,
6e3 ma ca orpazenu pesomouuute BbpXy TAX B AUC. Ilpu nokymentu no [lpunoxenue 1
JBIDKEHUETO Ha XapTUEHMs OPUTHMHAN CE€ M3BBpIIBA C NPHEMO-NIperaBaTesieH MPOTOKOJ, a
pesomonuute ce orpasssar B AUC.

(4) IIpn notaBane Ha TOKYMEHTHU Ha YYXK]| €3UK:
1. ako ce kacae 3a MeXIyHapoaHa KOPECIIOHIECHITUS - PETUCTPAIIHs C€ U3BBPIIBA, KaTO C&
npuiiara HeopuIalieH IpeBo (aKo € MPHUIIOKEH OT MOJATENsI) U C€ PETUCTPUpAT IO
pena Ha 4. 8
2. aKo He ce Kacae 3a MeXKAyHapoJIeH OOMEH - TOKYMEHTHT MOXKeE J]a C€ PErHCTPUpPa, HO Ce

HU3UCKBa MPEBOA OT IMOAATEIIA B CPOK, IOCOUCH B YBEJOMIICHHUETO 3a HCPECAOBHOCT.

Ui 38. (1) Tekyma o6padoTka:
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B AUC ce cb3naBa, MOJaAbpKa M akTyalld3upa LEIUSIT WH(POPMAIIMOHEH MAacuB Ha
pPEruCTpUpaHuTe NPenucky. MI3rorBeHnTe BHTPELIHHN, MEXAUHHYU CBbP3aHU JOKYMEHTH
3aIBJDKUTEIHO C€ MIPUKPENBAT KaTo MpUKaueH (haill KbM ChOTBETHHSI BXOSI HOMEp B
aJIMUHUCTpaTUBHO-UH(pOpManMOHHAaTa cucreMa. CropaBka 3a JABWKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH U CPOKOBETE 32 M3IBIHEHHETO UM C€ H3BBPIIBA I10
HEOO0XOAUMOCT U CJe]] pa3lopexIaHe Ha MPEKUsi pbKOBOJAUTEN,

¢ AUC ce mogabpxa HEMHUAT JOKYMEHT0000poT. CiayXHUTENUTe Ha pa3IndHU HUBA B
aJIMUHHUCTpALMATA, CBIJACHO TAXHATa KOMIIETEHTHOCT, ca 3aJbJDKEHH CcaMH Ja
U3BBPIIBAT JONBJIHUTEIHO PETUCTPUPAHE HA TOPOJEHUTE NPU H3IIBIHEHHETO Ha
3aJjauuTe HOBM 3aJaud U JOKYMEHTH IO IpEenucKaTa M OTYMTAT U3MBIHEHUETO ChC
ChOTBETHUTE OCIIECIKKH,

CIy’)KUTENAT, O0pabOTHJI JOKYMEHTUTE IO T. 2, T'M HAaco4Ba KbM CIEJBalIUs
U3MbIHUTEN/U3mbIHITEeNN upe3 AUC.

3a BCEKU JOKYMEHT, C KOWTO 3alouyBa IPEOCTaBsIHETO HAa aJAMUHUCTPAaTHBHA ycIyra
WM C€ MHULIMUPA IPOLEAYPa, ce ch3aaBa npenucka B AUC;

IPENucKaTa ce CbCTOM OT TPU pas3zena - opHUIMAICH, BbTPEIIEH U KOHTPOJIEH, KaTo
BCEKH pa3/Iell ce MPEJCTABS CbC CIUCHK OT BPb3KU KbM JOKyMeHTH B AVC;

[Tpu o6paboTKa Ha TOKYMEHTH C€ Mpujiara NpUHIUITBT Ha JHOKPATHOTO ChOMpaHe Ha
JIAHHU - CIIY>K€OHO ce ChbOMpPAT JaHHU OT APYTH aIMUHUCTPALIMU BMECTO J]a Ce M3UCKBAT
OT 3as1BUTEJIS.

B o(uumanHus paszen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpALUATA, U
JOKYMEHTUTE, U3a/ICHU OT aIMUHHUCTPATUBEH OpPraH.

(2) Tlpenn w3BekIaHe HA JOKYMEHTUTE CE€ M3BBPIIBA ClIeHATA 3abJDKATETHA MPOBEPKA U
JIEUHOCTHU:

HAJIMIE JIM ca BCHYKUA aTpUOyTH Mo OQOpMsSIHE Ha M3XOIAIIUS JOKYMEHT CBhITIACHO
M3HCKBaHUATAa Ha MHCTpyKIuATa 32 0pOpMsAHE HA KOPECTIOHICHIINS;

2. HaJIMIEC JIK Ca HCO6XOILI/IMI/ITC IMPHUIIOKCHUSA KbM OCHOBHHA JOKYMCHT.

Ui 39. (1) HocThm 10 €NEKTPOHHUTE TOKYMEHTH, MPEMUCKH U HOMEHKIaTypHU nena B AVC

nuMmar:

1.

2.

KMETBHT U 3aMECTHUK-KMETOBETE;
CeKpeTapsT Ha OOITMHATA;
CUCTEMHMSAT aIMUHUCTPATOp U axMuHucTparopure Ha ANC;

CIIY)KUTCIIU, ONPCACIICHU CbC 3alIOBCA, YMHUTO JIBXKXHOCTHU U3UCKBAT cnyxce6eH JOCTBII.

(2) Bceku pbKOBOAMTEN UMA JOCTBHIT J0:

a) AOKYMCHTH U NPCIUCKH, Cb3AaACHNU B HCTOBOTO 3BCHO UJIM MMPCXBBPJICHU KBM HCTO,

0) HOMEHKJIATYpHHU JieJia ¢ KJIaCU(HUIIMPAHU MTPETIUCKU 10 UHJCKCH, CBbP3aHU C ACWHOCTTA Ha
3BEHOTO.

(3) Ilpencenarenute Ha KOMUCHH/PAOOTHU TPYIHU - O PE3OJTUPAHHUTE MPEHTUCKH/TIOCTABEHU
3aJ]auy 3a ChOTBETHATa KOMHCHS/paboTHA Tpyna.
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(4) Cny>xutenure UMar IOCTHI A0 JOKYMEHTH, IO KOUTO UM € Bb3JIOKEHA 3aj/laya, KaKTo U J10
JTOKYMEHTH, KOUTO Ca UM HEOOXOJUMHU BHB BPB3Ka C M3IBIHEHHWE HA BBH3JIOKEHA KOHKPETHA
3ajada

(5) Beeku ciy>xuten € JUIbKeEH NpU MOJI3BaHE HAa OTIYCK, KOMAaHAMPOBAHE WU IPU OTCHCTBUE
oT paboTa 1o apyra mpuyuHa ja nane mbiaHoMmoiHo B AVC Ha 3amecTBamusi ro, ¢ 1em
OCI/IprHBaHe HNU3IIBJIHCHUECTO HaA IIOCTABCHUTC 3ala4u. .HI/I‘IHOTO YH’bJIHOMOH_IaBaHe ce
u3BbpuIBa upe3 AVC.

Un. 40. Peructpanusata Ha BXOJAIIM JOKYMEHTH Ha XapTUEH HOCUTEN ce u3BbpiiBa B AVIC u
BKJIIOYBA!

1. mpoBepka B AUC 3a Hanmuuue Ha MPEAXOJHU PETUCTPUPAHU JOKYMEHTH, Kacaellu
e/IMH/e/IHa U ChII/ChIIa BBIIPOC/TeMa U 00pa3yBaHe Ha MpeNnucKka. BCHUKH TOKYMEHTH
clel WHHIMATUBHHUA CE€ Cbh3/laBaT KaTO HETOBM TIIOMYMHEHH U  IIOJy4aBaT
PETUCTpAIIOHHMS HOMEp Ha MHULIMATUBHUS TOKYMEHT M JlaTa Ha peructparus. He ce
JOIyCKa Pa3KOMIUICKTOBAHE Ha MPENHCKH M PETHCTPUpPaHEe HA JOKYMEHTH OT eHa U
ChII[a MPENUCcKa M0 pa3InyHi HOMEPA;

2. mpoBepKa 3a HaJWM4YMEe Ha OMHUCAHUTE NPHIOKEHUS, KATO KOHCTAaTUPAHUTE
HECHOTBETCTBHUS C€ OTOEINSI3BAT B moJje ,,JlonmbaauTenna napopmanus" nHa AUC;

3. ce3naBane Ha PKK B AUC;

4. ckaHHpaHE Ha JOKYMEHTa C MOCTABEH PETUCTPAIMOHEH HOMEp U MPUKAUBAHE KbM
ch3nanenus B AC 1oKyMeHT;

5. MBJIHOTO ¥ TOYHO CHOTBETCTBHUE HAa CHETHUS EJIEKTPOHEH 00pa3 ChC CKaHUPAHUS
JOKYMEHT C€ YJOCTOBEpsiBA C C€JIEKTPOHEH TMOJNUC Ha CIYXUTENS, WU3BBPIIWI
CHEeMaHeTo. EJIEKTpOHHUST NOANKC € OTPA3€H U BUIAUM B IOKyMEHTa, BbBeJeH B AVC.

6. cienn M3BBPIIIBAHE HA IEHCTBHATA 110 CKAHUPAHE U yIOCTOBEPSIBAHE, IOKYMEHTHUTE CE
BpBIIAT HA MOJATENsS, OCBEH aKO B 3aKOH HE € ONPEJEICHO APYro M C€ MPEeaOCTaBs
BXOJISII] HOMEP Ha T01aTeJIs;

7. HacouBaHe Ha peructpupanure nokymeHTH upe3 AMC KbM CHOTBETHUTE
JUTE)KHOCTHU JIMIIA 38 IIOCTAaBsIHE Ha 3aJaya.

Un. 41. Peructpanusata Ha JOKYMEHTH B efleKTpoHeH Buj, nojqydeHu upe3 CEOC, CCEB u ot
JIpYTU PErUCTPATypPH, C€ U3BBPIIBA IPU CIIA3BaHE HA CICIHUSA PEL:

1. mperyien Ha MOJTYYEHUTE €IEKTPOHHU JTOKYMEHTH B ChOTBETHUTE PA3/eiu;

2. mperjel Ha NOIYYEHOTO (alIoBO ChABPKAHME U KOPEKIMS/TONbIBAHE Ha
uHopmanus B noie ,,OTHOCHO" U BUJI Ha IOKYMEHTA, aKO € HE0OXO0IUMO;

3. mpoBepKa 3a HaJU4Me Ha ONMCAHM NPHIIOKEHHs BBB (ailloBOTO chabpkaHue. B
CJIydauTe, KOraTo JIMIICBAT MPUIJIOKEHUS, ONTMCAHU BbB (DAWIOBOTO ChAbpPKAHHUE TOBA
ce oT0ensI3Ba B TEKCTOBOTO MoJie ,,JlonbaHutenna nundopmarus" Ha AVC u ce oTkaszsa
perucTpanus;
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4. cBBp3BaHE Ha JOKYMEHTA KbM ChOTBETHATA MPEMUCKA (aKO € He00X0AUMO);
5. perucrpanus Ha JOKYMEHTa;
6. HacouBaHe Ha JokyMeHTa upe3 AVC 3a nocTaBsiHe Ha 3a/1ay4a.

Un. 42. [locTerminte eneKTpoHHU TokyMeHTH, noanucanu ¢ KEII ce 3ama3Bat B opuruHamiHus
dbopMaT, B KOWTO ca MOJY4YECHH, KaTo (U3MUECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a
ChXpaHeHHEe B OOLIMHATA, B 3BEHOTO 10 U3TOTBSHE.

Un. 43. Ciienn perucTpupaHeTo Ha MOJIYUYEH €JIEKTPOHEH JOKYMEHT, C€ M3Ipallla HOTBbPKICHUE

JI0 TIOJIaTeNsl HA ChOTBETHUS JOKYMEHT, 32 HETOBOTO MOJIy4YaBaHE, ChIVIACHO U3UCKBAHUATA Ha
1. 34 ot 3EVY.

Pazgen IV Pe3osimpane u npegaBaHe HA BXOASIIIM JOKYMEHTH 32 U3IIbJIHEHHE

Y. 44. (1) KmeTbT Ha 001IMHATA, 3aMECTHUK-KMETOBETE M CEKpeTaps, KbM KOUTO Ca HACOUECHHU
IOJUIEXKALUTE 32 PE30JIMPAHE JOKYMEHTH, ca AJIbKHU Ja T'M PE30JIMpaT cboOpa3Ho (QyHKIUUTE,
periaMeHTHpaHH OT Y CTPOMCTBEHMS IPAaBUIIHUK Ha OOIMHATA U J1a TH HAacOYaT 32 U3ITbJIHEHUE
B JICHS Ha [10JIy4aBaHETO UM, WJIM Hall-KbCHO Ha ClIeABALs paObOTEH JCH.

(2) He ce onpenenst cpok 3a U3IMTbJIHEHNE HA JOKYMEHTHTE C IOCTABEHA 33/1a4a ,,3a CBeICHHE".

Un. 45. Jluuara no wi. 44, an. 1, orpa3siBaT nocTaBeHaTa 3ajadya Ha pPbKOBOJAMUTENS U CpOKa 3a
n3nbiaHeHue B cborBeTHaTta PKK Ha noxymenrta B ANC.

Ui 46. (1) Pezonupannte JOKyMEHTH/TIOCTABEHUTE 33/1a4 CE€ TIPEIOCTABAT 32 U3IIBIIHCHHUE HA
CBOTBETHOTO JUTbKHOCTHO Jule upe3 AVC.

(2) Koraro c mocraBeHara 3ajada ca ONPEACNICHU 3a HU3MBJIHUTEIU IOBEYE OT E€IHO
JUTBKHOCTHO JIUIIE, PE30JIMPAIIMAT BIKUCBA HAa IBPBO MSCTO UIBKHOCTHOTO JIMLE, KOETO
opraHm3upa padoraTa IO MpenucKaTa W OTroBaps 3a U3NBIHCHHETO Ha CpOKa W/WUIU
M3TOTBSIHETO Ha 0000IICH TOKJIA)/OTTOBOP/CTaHOBHIIIE.

I'naBa 4erBbpra PaGora ¢ u3XOAAIM JTOKYMEHTH, Cb3AaJeHHM OT JAeiHOCTTA HAa
CIYKUTEJINTE

Pazgen I O0mm npaBuJia 3a CbCTaBsiHE HA U3XOASIIIU JOKYMEHTH
Ui 47. (1) U3xoasmuTe TOKYMEHTH C€ ChCTaBAT HA OJ1aHKa Ha oOIIHATA.
(2) IIpaBo na moAmUcBaT KOPECHOHACHIIUS A0 BHHIIHU apecaTd UMar:

e KMeETa Ha OOIIMHATA;

e  3aMECTHHK-KMETOBETE;

e cekperaps Ha OOLIMHATA,

e TJIABHHS apXUTEKT;
e JIMIIATA IO WiI. 2, aJl. 3 OMpeAeNieH! ChC 3aloBe/] Ha KMeTa Ha OOIIMHATA.
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(3) Msmpamanero Ha U3XOASIIM JOKYMEHTH, HAa XapTHEH HOCUTEN, MO TMOIIAa WIM 4Ype3
KypUEepCcKa CiIy)0a ce HM3BBPIIBA OT CIYXHUTEI/U OINPEJCICHH ChC 3aloBe]l HAa KMeTa Ha
oOImHara.

Ui. 48. (1) Becexku nouiexar 3a U3roTBsSHE JOKYMEHT, HE3aBUCUMO OT TOBa JIalli € Ha XapTUEH
HOCHUTEN WJIN B €JIeKTpoHEeH Buj, ce peructpupa B AUC karo paboreH u mosydaBa paboTeH
HOMEp.

(2) Beexku cayxuren orpassBa B AIC u3BBPLIEHOTO OT HEro JIEHCTBUE IO CbH3/aBaHE,
ChIVIaCyBaHe, IIOANNCBaHE, 0J00PsIBAHE HA JOKYMEHTA.

(3) B cnyuauTe Koraro mpoekT Ha JOKYMEHT € MOJIy4eH OT JHIe 1o wi. 2, ai. 3, upe3 AUC u
CBhIVIACYBAHETO TPsAOBA J]a MPOJABIDKU B OOIIMHATA, OTTOBOPHUST CIIY’KUTEN OT KOMIIETEHTHATA
JUPEKIUS TO TOCTaBsl B HOB pabOTEeH JOKYMEHT, ¢ BCHUYKHM BEU€ MOCTABEHH ChIJIACyBaTEIHH
HOJIKMCH, U HPOABIKaBa ChIJIaCyBaTeJIHATa MPOLEAYpa U IMOANUCBAHETO B OOIIMHCKATa
aZIMUHHCTpALUS.

Y. 49. Cp3naBaHeTo, ChIIIACYBaHETO, MOAMMCBAHETO, 0100PSABAHETO U OOMEHA Ha IOKYMEHTH
Ce M3BBPILBA IIPHU CMIa3BaHE Ha CIeHATAa TEXHOJOIHMYHA M10C/IeA0BATETHOCT:

—

ompeessTHe BU/Ia U TUTIA HA JIOKYMEHTA,

2. cw3naBaHe Ha nokymeHTa B AVC;

MpUKaYBaHEe HAa HOBHS JIOKYMEHT KbM HOMEpA Ha MHUIMATUBHUS NOKyMeHT B AVC u
HacouBaHeTo My upe3 AWC 3a ogoOpeHue, chriiacyBaHe WU 3a TIOJIITHUC;

4. wu3BBpIIBAHE HA ChIyacyBaresHa npouenypa upe3s AUC;

5. moanucBaHe Ha gokyMmeHTta B AUC;

6. perucTpupaHe Ha M3TOTBEHHS JOKYMEHT;

[98)

Yn. 50. (1) HoxymMeHTUTe Ha XapTHEH HOCHTEN C€ Ch3/1aBaT U CHIVIACYBAT KAaTO EIEKTPOHHU
JTOKYMEHTH upe3 cpeactata Ha AVC, npu cna3BaHe Ha pena onpezeseH B uil. 8. JlokymeHTuTe
no [Ipunoxenue 1 ce chb3naBaT IbpPBUYHO HA XapTHUEH HOCUTEN, KOTaTO HOPMATHUBEH aKT I'O
M3HCKBA.

(2) Cnen mpuxiroYBaHe Ha ChriacyBaTeHara npoueaypa B AUC, Ha onmpaBOMOIIIEHOTO JIUIIE
ce MpEeAO0CTaBs 3a MOJIMMCBAHE XAPTHUEH €K3EMILIAp - KOMHE Ha €JIeKTPOHHMs opuruHai. Ha
ONPAaBOMOULICHOTO JIMLIE C€ TMPEeJOoCTaBs 3a TMOJNUCBAHE XapTHEH eK3eMIUIsip, KOWTO
MIPEACTaBIIIBA OPUTUHAIL

(3) B AUC 3agpmxuTenHo ce oTOemns3Ba, 4Ye JOKYMEHTHT € U3/1aJICH KaTO OpUTHHAJ Ha XapTHEH
HOCHTEJ, KaTO KbM IMPEMICKaTa ce Mpujiara CHeTUs My eJIeKTpoHeH o0pa3. [Ipu qokyMeHTH mo
[Mpunoxenne 1 XapTUEHUAT OPUTHHAN CE ChXPaHSIBA IBJITOCPOYHO CHIIIACHO HOPMATHBHUTE
CPOKOBE.

(4) He ce mocraBs mevar Ha JOKYMEHTUTE Ha XapTUEH HOCUTEN, KOUTO ca MpeIMeT Ha 0OMEH
MEeXJy aaMHHUCTpanuure. He ce mocraBs mnedar, ¢ H3KJIIOYEHHE Ha JIOKYMEHTHUTE IIO

ITpunoxxenue 1, 3a KOUTO HOPMAaTUBEH aKT U3HUCKBA I1E€YaT.

(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIUIaCyBaT M IMOJIKCBAT B €JIEKTPOHEH (opmar ¢
€JIEKTPOHEH MOAIUC, C U3KIIFOYEHHE HA JOKYMEHTUTE HAa XapTUEH HOCUTE.
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Yn. 51. (1) Pexpr mo un. 50 ce mpumara camo 3a MpOLERypH, IPH KOUTO 3aKOH HM3HCKBA
M3/1aBaHETO Ha IOKyMEHT Ha XapTUEH HOCHUTEN.

(2) OburmHara myOonMKyBa Ha oduIlMaTHATA CH MHTEPHET CTPAaHMIIA CIUCHK Ha W3JIaBaHUTE
AOKYMCHTH HA XapTUCH HOCUTCII.

Un. 52. (1) Benuku nOKyMEHTH, M3TOTBEHH B €NEKTPOHEH BHUJ, CE€ ChCTABST IPHU CHa3BaHE
M3HMCKBaHUATA HA WI. 49 1 4. 62.

(2) CproacyBaHeTo u 0100psSBaHETO HA JOKyMeHTUTE 110 ai. 1 e upe3 AUC.

Y. 53. (1) CerioacyBaTensT/ChIiIacyBaTeINTE Ce OMPEALIIAT B 3aBUCUMOCT OT UTbKHOCTHOTO
JMIe, YTBBPAKIABAII0 JTOKYMEHTA, KAKTO CIIe/IBa:

1. pecopeH 3aMeCTHUK-KMET WUJIM CeKpeTap, TUPEKTOP/U Ha TUPEKIUSA/1, HAaYaTHUK OT/IEN
Y PBKOBOJMTEN 3BEHO - 33 JOKYMEHTH, YTBBPJICHU OT KMeTa Ha OOIIMHATA;

2. cekperap, JUPEKTOP/M Ha NUPEKLUS/M HA4YaIHUK Ha OTJEN U PhKOBOAMUTEN 3BEHO - 3a
JIOKYMEHTH, YTBBPAEHU OT PECOPEH 3aMECTHUK-KMET;

3. IUpeKTOp/W Ha AUPEKLMS/U, HAYAIHHUK Ha OTAEN U PbKOBOAMTEN 3BEHO - 32 IOKYMEHTH,
YTBBPACHH OT CEKpEeTap;

(2) B cyuaii 4e HSIKOH OT CIY)KUTETUTE, KbM KOUTO € HaCOYEeH IOKYMeHTa 3a ,,ChriiacyBane",
»YTBbpkaaBaHe" wunu ,JlloanucBane", OTka3Ba Ja CbhrjacyBa, YTBbPAU WIM TOJIUIIE
JTOKYMEHTA, 3aIbJDKUTEHO ce oTOemsi3Ba ,,He" B AVIC u mocouBa mpuIMHUTE 32 OTKa3a U T'O
npejaBa Ha aBTOpa Ha JOKYMEHTa;

(3) ABTOPBT MOK€ J1a MPELEHU J1a CIpe JBUKEHUETO Ha JIOKYMEHTa WJIU Ja To Mpefajie Ha
CJIeIBaIlMsI B ChriiacyBaTeIHATa PEauUIa.

Ui 54. (1) U3xoasmmTe JOKYMEHTH C€ ChCTaBAT/IOATOTBIT 1 u3mnparar npe3 AVC 3a moanuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHUK-KMET, CEKPEeTaps U/UIN OT OMPEIEICHOTO JTUIE
mo 4i. 2, ajl. 3, ChOTBETCTBAIIIO Ha CIY>KEOHHUS paHT Ha ajapecaTa, ChIVIACHO MPOIEAypaTa,
rmocoyeHa B wiI. 49.

(2) Bceekn, cbriacysaill ¢ €JIEKTPOHEH MOJNHUC AOKYMEHTA, Iperjaexja Lsiaara eJeKTpOHHA
npemnucka, BkI. ako B PKK uma moBeue ¢aiinoe. lonoxkeHuAT moanuc € WHAMKAIMS 3a

ChI'IaCHU€ CbC CHbABPIKAHUECTO U HA OCTAHAJIMTC JOKYMCHTH B IIPCIIMCKATA.

(3) ABTOPBT Ha JOKYMEHTa 3aJIbJDKUTEIHO OTOENsI3Ba Bpb3KaTra Ha U3rOTBEHUS JOKYMEHT C
WHUIUUPALIUS JOKYMEHT U JPYTH OTHOCUMU KBM HETO JOKYMEHTH.

(4) Hoxymentute mo an. 1 ce m3mpamar upe3 AWC 3a cbriacyBaHe W TOIIMUC 3a€THO C
MPUIIOKCHUATA KbM THAX.

(5) ABTOPBT Ha OKyMEHTA ciieid HeroBOTO ABrkeHue B AVC.

(6) Korato m3xopsiuTe NOKYMEHTH 3acsraT BBIPOCH, CBbP3aHU C JIEHHOCTTAa Ha JAPYrd
aJIMUHUCTPATUBHU 3BEHA, JOKYMEHTHUTE 3aJbJDKUTEIIHO C€ ChITIACyBaT 10 peJia, IOCOYEH B UII.
49.
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(7) Koraro ce otroBapsi Ha MUCMO, CHOOPAa3HO MU3MCKBAHUATA HA 3aKOHOBU M TIOJ[3aKOHOBU
HOPMAaTHUBHU aKTOBE, M3WCKBAIM NPHJIAraHETO HA OPUTHHAIM Ha JOKYMEHTH, TaKHUBa Ce
npujiarar, a TMCMOTO OTTOBOP C€ U3Mpallla Ha XapTHEH HOCUTET.

Un. 55. (1) Usxonpsmu AOKYMEHTH, MPEIBUICHH 3a MOMANMCBAHE HA XapTHEH HOCHUTEN, CE
pasneyaTBar OT aBTOpa, Clie]l IPUKIIOYBAHE HA ChIVlacyBaTeIHATa MPOLEaypa U Ce IIpeaaBar
3a MOJANUC Ha NOANMCBAIIMS, KaTo exk3emmuisipa ce otpazsiBa AMC u ce mpenaBa B
JI€JIOBOACTBOTO OT TEXHUYECKUTE CHbTPYIHUILIM.

(2) HoxymeHT, ymiiTo mHUIMUpan] aAokyMeHT ¢ mocTemmin upe3 CCEB, ce m3mpama Ha
nostydarenst upe3 CCEB, ako Toi He € mocouns Ipyr HauuH;

(3) OtroBopu Ha 3amUTBaHMs, CUTHAIM M APYTU JOKYMEHTH, IPEIBUICHHU 3a MpeAaBaHe 110
eJIEKTPOHHA T10111a, CE U3MpaIaT OT oUIMaNIHaTa eJIeKTPOHHA Molfa Ha OOIIMHATA /10 aBTOpa
Ha JIOKYMEHTa, Ha TIOCOUYEHHUS €JICKTPOHEH aJipec.

Un. 56. 3a eNeKTpOHHU NKMCMa, KOUTO UMAT XapaKTep Ha 3alUMTBaHE MO MPOUEIYPEH BBIIPOC,
CC U3roTBsa HGO(I)I/ILII/IEUIGH OTTOBOpP OT UMCTO HAa KOMIICTCHTHATa JUPCKIIUA.

Un. 57. BepHaraTa npartka/mosryuyeHara oopaTHa pa3nucKa ce CKaHupa KbM Jokymenta B AUC
U Ce INpeAaBa Ha CbOTBETHHS CIYXXUTEN WIM HAa TEXHUYECKUS CBTPYIHUK HAa JUPEKLMATA,
CBbCTaBUTEJ HA U3IIPATEHUS JOKYMEHT, 38 CbXPaHEHHUE HAa U3BECTUETO 3a JOCTaBsHE.

Ui 58. (1) JdokyMeHTHTE, TOJISKAIM HA PETUCTpAIUs MO 4Wi. 8, ce M3rOTBIT BHB (opMar
PDF, PDF/A (Portable Document Format — IIpenocum ¢opmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy oduruanHata OnaHka Ha oOIIMHATAa KaToO CE CIa3BaT
M3HCKBAHUATA 3a Ch3aBaHe U OPOPMSIHE Ha TOKYMEHTH.

(2) Ilpm noaroroBka Ha IOKYMEHTHUTE CIIYXKUTEIUTE CIa3BaT CICAHUTE W3MCKBAaHUA 3a
rpadguvaHO 0OpMIHE HA TEKCTA!

—

mpudT - Times New Roman;

2. pa3mep - 12;

3. BTOpHWUS JISIB BI'bJI HA U3TOTBEHUS JOKYMEHT, 1o ,,/I0" u mox ,,KOIIME", ce mocouBar
BCHYKH KOPECTIOHJICHTH KaTO C€ U3MHUCBAT TEXHUTE ITBJIHU U TOYHU aPECH;

4. BBPXY JOKYMEHTHUTE, CbCTABEHU B OTTOBOP Ha JPYTro HHUIIMATUBHO MMMCMO WIIH IO BEYE
oOpazyBaHa TMpENHCKa, HEMOCPEJICTBEHO IIOJ ajapecaTa ce HW3MUCBAa HOMEpa Ha
JOKyMeHTa (MMCMOTO), HA KOWTO Ce OTroBaps WM Ha MPEnucKaTa, Mo KOsSTO CE BOIU
KOPECTOHACHITUATA ,,Ha Bam No............ Lo, roauHa/ KeMm
1) [T Jovoveiiininiinn roguHa';

5. TEKCTOBAaTa YyacT Ha U3JI0KEHUETO B IOKYMEHTHUTE TPsiOBa 1a Ob11e GopMyIrpaHa TOYHO
U SICHO TIPH CTIa3BaHE HA IPaMaTUYECKUTE MPaBUIIA;

6. TEKCTBT, PA3MOJIOKEH Ha MOCJIeTHATA CTPAHUIIa Ha JOKYMEHTa, CJIe/iBa Aa ObJe HE 0
MaJIKO OT eIMH ad3air;

7. cnem TEKCTOBATa 4YacT, B JICBHS JIOJICH BI'bJ HA JOKYMEHTA, C€ U3MMCBAT MHUITUATH Ha

W3TOTBUIIMSA U abpeBuaTypaTa Ha a/IMUHUCTPATHBHOTO 3BEHO.

Un. 59. CreraBsaHeTo Ha AOKYMCHTHUTC CC€ U3BBHPUIBA OT CbOTBCTHUTC JIBXKHOCTHHU JIMIA IO
MCTOANYCCKOTO PbKOBOJACTBOTO HA:
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l. pbkOBOAMTEN HA CTPYKTYPHOTO 3BEHO, HA KOETO € BB3JIOXKEHO CBHCTAaBSIHETO Ha
JIOKYMEHTA;

2. JUUETO, MOCOYEHO Ha MbPBO MSCTO B MOCTABEHATA 3ajaya WM JIPYro IIBXKHOCTHO
JIUIE, OTIPEACNIEHOTO KaTO OTTOBOPHUK, KOTAaTO MOATOTOBKATA € Bb3JI0)KEHA Ha HIKOJIKO
JUTHKHOCTHU JIUIIA;

3. pbKoBoauTeds Ha paboTHaTa TIpyma WU Tpeacenareiss Ha KOMHUCHUATA, KOTraTo
MOITOTOBKATA € BH3JI0XKEHA HAa pabOTHA rpyma WM KOMHUCHS.

Ui. 60. Koraro ¢ nokymMeHTa ce U3npaiaT Apyru JOKyMEHTH, B 4acTtra My ,,IIpunoxxenune"” ce
n30posiBaT T€3M JOKYMEHTHU C PErMCTPallMOHEH MHAEKC U Jara Ha peructpanus. M30poenute
KaTo MPHJIOKEHHs JTOKYMEHTH ce Tpwiarar B pabOTHHSA JOKYMEHT, MpeAH CTapTUpaHe Ha
ChIVIacyBaTeJIHATa MpoLeaAypa.

Paszgea II PerucTpupane u u3npamniane Ha U3X0AsA1IM JOKYMEHTH

Yn. 61. (1) OcHOBHUTE AEHHOCTH MO PETHCTpalUs HAa M3XOMAIIM JOKYMEHTH, U3TOTBECHHU B
€JIEKTPOHEH (OopMaT, MOJINUCAHU C €IEKTPOHEH MOJMMC, C€ U3BBPIIBAT IPU CHa3BaHE Ha
CIICAHHUSA PEN:

1. mnpernen Ha cb3nanenus B AC u3xosmy JOKYMEHT B €1€KTPOHEH BUJI: KOPECTIOHEHT,
BUJ U NpOBepKa Ha (paiiJIoBOTO ChIbp:KAHUE HA JOKYMEHTA, HAJIMYUE HA ONUCAHUTE
IIPUIIOKEHHUS;

2. BBBEX/aHEe/POBEpPKA U PeIaKIys Ha BbBEIeHA MH(POPMaLUsA OTHOCHO TUIIA U BUJA Ha
NOKYMEHTa, KpaTKO ONMCaHUE, KOPECIIOHACHT, HAYMH Ha U3IIpalllaHe Ha JOKYMEHTa,
W3TOTBUJI, ChIVIACYBAJI/U U NOJMNKCAT JOKYMEHTA;

3. reHepupaHe Ha PETUCTPALMOHEH UHAEKC U IMOANKMCBAHE HA JIOKyMEHTa OT
TIeJIOBOAUTENS,

4. mnpuxiouBaHe Ha npenuckara B AUC;

5. u3NpalaHe Mo eJIeKTPOHEH ITbT Ha JOKYMEHTa KbM aJipecara.

(2) Ilpu perucrpupane Ha M3XOJAIL JOKYMEHT, IPeJHA3HAUEH 3a M3IpalIaHe MO IOIla WX
KypHep, B AEIOBOJICTBOTO C€ IMOJAINUCBAT M MOJIIEYATBAT TOJIKOBA €K3EMIUIAPH, KOJIKOTO ca
aZipecaTUTE U €IMH 3a CbXPAaHEHHUE B apXUB. VICTUHHOCTTa Ha XapTUEHOTO KOIIME HA JOKYMEHTA
CE YHOCTOBEpsABA OT JEJIOBOAUTEIUTE C MEMOeNl ,,BApHO ¢ €NeKTPOHHO MOANUCAHUS
OpurvHain'", MMeHa JUTbKHOCT, aTa U IOJIUC Ha CIYKHUTENs, 3aBEPHJI JJOKYMEHTA.

Y. 62. (1) ExcenupaneTo Ha TOKYMEHTHUTE BKJIIOYBA!

1. TexHumyecka 0OpabOTKa HA TOKYMEHTHTE;
2. mpemaBaHe CpeUly MOANMKC Ha CIY)KUTETH Ha (GUPMHUTE, IPEAOCTABSIIM HOIMIEHCKH U

KYPHEPCKH YCIIYTH.

(2) HocraBkata Ha CreNIHA M3XO[IIa KOPECTIOHACHLMS IO aapecaT Ha TEPUTOpHsTA Ha
o0IIMHATa MOJKE J1a C€ U3BBPIIBA U OT CIY)KUTEIIUTE Ha OOIIMHATA.

Pa3nes 111 KonTpos no u3nb/jHeHHe HA 321a4M BbPXY JOKYMEHTH
Un. 63. (1) Jlumara mo ui. 2, an. 3, HacouBar upe3 AVMC momiexamure Ha pe3oJupaHe

JOKYMEHTU CJlel TOJIYy4YaBaHETO UM OT ciyxk0ara IO perucrpanuss KbM CbOTBETHUTE
PBKOBOJUTENH, CIIPSIMO CTPYKTypaTa U YITBBPACHUTE IIPABUIJIA HA aIMUHHUCTPALIAATA.
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(2) JIumara o uin. 44, an. 1 upe3 AMC pe3onupar 3a U3NBIHEHUE KbM ChOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pe3omtonusita ce OnpeaesT U3MbIHUTEISAT/U3MBIHUTENNTE, BUIBT Ha 3a/1a4aTa U CPOKBT
3a HEMHOTO U3MNBJIHEHUE, KAKTO U HEUHUSAT IPUOPUTET.

Un. 64. OOGekT Ha KOHTpPOJI Ca CPOKOBETE Ha 3aJaylTe, MPOU3THYALIM OT JOKYMEHTH,
pEe30JIMpaHu OT JiuiiaTa no 4i. 44, amn. 1.

Ui 65. CpokoBeTe 3a M3MBJIIHEHUE Ha 33JaUUTE CE OMPEACIAT C MOCTABSIHETO Ha 3a7a4a KbM
caMus JJOKYMEHT WM ChITIaCHO HOpMaTHUBHATA ypenoa.

Un. 66. (1) JITeXHOCTHUTE JUIA, HA KOUTO Ca BB3JIOKECHH 3a/aud, ca JJIBKHU Ja TH
HN3ITBJIHABAT TOYHO U B onpez[eneHI/m CpOK.

(2) CpoxbT 3a U3IMTBITHEHHE HA 33]]a4a MOKE J1a OB/Ie MPOIBIKEH CaMO OT PHKOBOIUTEINSI, KOUTO
O € OIpeIeuII.

(3) IIpogbmxaBaHETO HA CPOKA C€ M3BBPIIBA IO NPEUIOKEHUE HA U3IIBJIHUTENS Ha 33]a4ara,
HaIpaBeHO NpeAr HEroBOTO M3THYaHe. Pe3onupamusr BOUCBa HOB CPOK BbPXY ITOCTaBEHATa
3amaya u orpasssa ToBa B PKK na noxymenra 8 AUC.

Ui 67. (1) V3mplIHEeHHETO Ha 3aJa4yuTe ce CJICIU OT JMIara mo wi. 53, aim. 1, T. 3, KouTo
MEPUOIMYHO YBEIOMSIBAT, KMETA, PECOPHUS 3aMECTHUK-KMET WJIM CEKpeTaps Ha OOIIMHATA 3a
X0J1a Ha U3IbJIHCHUE HAa IOCTABCHHUTE OT TAX 3aJIa4H.

(2) OTroBopHOCTTa 32 U3MMBIHEHUETO B CPOK HA 3a7a4d, TOCTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET U CEKpeTap, C€ HOCH OT ITUPEKTOpa Ha IUPEKIHATA, HA KOTOTO € Bb3JI0)KEHa
3a/1auaTa, a Koraro 3ajayaTa € oCTaBeHa OT ChOTBETHUS JUPEKTOP - OT HAYAITHUKA Ha OT/ela
WU PBKOBOJIUTENISI HA 3BEHOTO.

Y. 68. KOHTpObT 110 U3MBJIHEHUETO HA 33Ja4l CE U3BBPIIBA HA HIKOJIKO HUBA!

1. OT IIBKHOCTHOTO JIMLE, ONPEAEIEHO CbC CHOTBETHHUS JOKYMEHT WM IIOCTaBEHA
3ajauva;

2. OT mpeKus pbKOBOIMTEN Ha OTTOBOPHOTO 32 M3ITBIHEHUETO Ha 3ajjayaTa JTbKHOCTHO
JMILIE;

3. OT KMeT, 3aMECTHHUK-KMET, CEKpeTap, AUPEKTOpa Ha AUPEKIUs, HAaYaIHUKa Ha OT/erna
WA PBKOBOJUTEI HA 3BEHO.

I'naBa nera CbhbXpaHsiBaHe Ha IOKYMEHTHTE

Paznen I O61mum n3uckBanus

Un. 69. (1) [deitHocTUTE 1O CHXpaHSBAHETO HA IOKYMEHTHTE CE OCHIIECTBSABAT B ChOTBETCTBHE
¢ pasmopenbute Ha 3akoHa 3a Hamumonamnust apxuBeH (ounm m Hapemba 3a pema 3a
OpraHu3MpaHeTo, OOpabOTBaHETO, EKCIepTU3aTa, CHXPAHSBAHETO U M3MOJI3BAHETO Ha

JOKYMEHTHUTE B YUPEKICHCKUTE apXUBU U AbpKaBHUTE U o0muHCKU nHctutyuuu (Ilpuera c
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cuiia ot 2.04.2024 1.).
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(2) 3a ochIecTBsIBaHE Ha JCHHOCTTA HA YUPEKICHCKHS apXHB CE OCUTYPSIBAT KBATU(PHUIIMPAHU
CITYXKUTENH, apXUBOXPAHWIIUIITHA TUTONT M 00OpyABaHe, chriaacHo 4i. 41, an. 3 ot 3akoHa 3a
Hanmonanuust apxuBeH (GOHI WM Ja BB3JIOKU H3IIBIHEHUETO HA JPYro CHEIHATU3UPaAHO
IOPUANYECKO JIULIE.

(3) CpxpansiBaHEeTO HA JOKYMEHTHUTE € TEKYIIIO M apXHUBHO.

(4) IlpenaBaneTo Ha IIeHHH NOKYMEHTH B LleHTpaneH Abp:kaBeH apXUB U YHHUIIO)KABAHETO Ha
JOKYMEHTH C€ OCBIIECTBSBA CBhIJIACHO pa3nopenduTe Ha 3akoHa 3a HarumoHanHus apxuBeH

dbon.

Y. 70. 3a npoBepka Ha HAIMYHOCTTA, YCIIOBUATA 32 CbXPAHSBAHE U ONa3BaHE HA JOKYMEHTHUTE,
ChC 3aIl0BEJl Ha KMETa Ce Cbh3/laBa IOCTOSHHO JeiCTBalla ekcreprHa komucusa. Komucusra
OCBILECTBSIBA CBOSITA JIEHHOCT CHITIACHO pasznopeadute Ha 3akoHa 3a HanmoHamHus apXuBeH

dbon.

Un. 71. (1) EnexkTpoHHO MOAMUCAaHUTE JOKYMEHTH C€ ChXpPaHSIBaT B CPOKOBETE, KOWTO ca
OIMPCACIICHU B HOpMATHBHATAa ype;[6a 3a CbIIUTC JOKYMCHTHU, Cb3AaJICHU Ha XapTUCH HOCUTCII
B ChOTBETCTBME ¢ wi. 42 oOT 3akoHa 3a EJIEKTPOHHUS JOKYMEHT M EJICKTPOHHUTE
YIOCTOBEPUTEIHH YCIYTH.

(2) CpxpaHeHHETO Ha €NEKTPOHHUTE JTOKYMEHTH IO al. 1 ce M3BbpLIBA ChC CPEACTBATa Ha
AUNC.

(3) Cpok®bT 3a ChXpaHEHHE Ha eIEKTPOHHO MOANHKCAH JOKYMEHT MOXke J1a 0'bJ1e MPOIBIIKEH 10
pena, Mo KOWTO € ONpeEseH.

Pazgea Il Tekymo cbxpansiBane
Ui 72. (1) Ha Tekymo cexpaHsiBaHEe MOJICKAT:

1. BCHYKM BXOJAIIU JOKYMEHTH, IO KOUTO U3MI'IHEHUETO € MPUKIIOYUIIO - B 3BEHOTO I10
H3TOTBSIHE;

2. BCHYKH U3XOJSIIU JOKYMEHTH;

BCHUUKM BBTPCIIHM JOKYMEHTH, Chb3JIaJleHd OT JEWHOCTTa Ha OOIIMHCKA

aJIMUHHCTpAITHSL.

[98)

(2) HdeitHOCTTa IO TEKYLOTO ChXPaHSABAHE CE OCBIIECTBSIBA OT CIY)KMUTEIUTE HAa CbOTBETHATA
TUPEKINS/OT/IC/3BEHO B OOIIMHATA M 00XBaIa:

ChXpaHsIBaHE HA PETUCTPALIMOHHO-KOHTPOIHUTE KapTH Ha €JIEKTPOHEH HOCUTEIT;
CbXpaHsBaHE Ha BXOISIUTE JOKYMEHTH, 10 KOUTO U3IIBIHEHUETO € IPUKITIOUUIIO;
ChbXpaHsBaHE Ha U3XOAALINTE U BbTPELIHUTE JOKYMEHTH;

U3BBPILIBAHE Ha CIIPaBKU M MIPEIOCTABSIHE 3a I1OCIEABAIIO0 U3I0J3BAHE;

TeXHUYecKa 00paboTKa 1 MpeiaBaHe Ha JOKYMEHTHUTE 32 ChbXPaHIBaHE B yUPEKICHCKUS
apXuB.

MRS

Ui 73. (1) JloxymeHTHTE, TOCTHIIUIIN U Ch3/aJICHU MPe3 KaJIeHIapHaTa ToJIMHa, C€ TPYIMHUpaT
B JI€JIa, CHITIACHO PErMCTPALMOHHMS HMHJIEKC U CPOKOBETE 3a ChXPAaHEHHE, ONpPEIETICHU B
Homenknarypara Ha iefata chC CPOKOBETE 38 ChbXPaHSABAHETO HM.
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(2) lokymMeHTHTE B iefiaTa ce MOJIPEXKAAT M0 XPOHOJIOTHSI.

(3) JloxymeHTH, KOMTO HMMAaT COOCTBEHa HoMepauus (3amoBeH, MPOTOKOIM U Jp.) ce
MOJIPEXk AT 10 Bb3XOAAI] pe/l HAa HOMEPUPAHETO HM.

(4) loxymMeHTHTE, KOUTO 0Opa3yBaT MPEMUCKH, C€ TOAPEKAAT CHIIIACHO PETUCTPAITHOHHUS
HHJACKC Ha HWHUIUATHUBHUA JOKYMCHT, KOHUTO CC€ IIOCTaBs Haﬁ-OTFOpe, a CJIca HCro, 1o
XPOHOJIOTHS - OCTAaHAIUTE JOKYMEHTH.

Y. 74. (1) B HauasnoTo Ha KaneHapHaTa roguHa B 1€JI0BOJICTBOTO CE pa3KpUBAT TOJIKOBA JIENa,
KOJIKOTO ca nocouyeHH B HoMmeHKiaTypara Ha Jiesnara ¢bC CPOKOBE 3a ChbXPaHIBAHETO UM - 3a
JOKYMEHTH Ha XapTUEH HOCUTE.

(2) B kpas Ha KaeHAapHaTa rolHa BCUUYKH Pa3KpUTH B IEIIOBOACTBOTO J€JIa CE IPUKIIIOYBAT.

. 75. TekyImoTo cbXpaHsBaHE Ha JOKYMEHTHUTE 3aBbpILIBa C IIPEJAaBaHETO UM B apXuBa Ha
oOmmHara.

Pa3nes II1 ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHsBaHE B YUPEXKICHCKUS apXWB IOJAJEXKAT JOKYMEHTHUTE,
Ch3/1aJICHU OT JEMHOCTTa Ha aIMUHHUCTPATUBHUTE 3B€HA B 00IIMHAaTa chriacHo HomeHknaTypa
Ha JleJiaTa ChC CPOKOBE 32 ChXPAHSIBAHETO UM B OOIMHATA.

(2) IomemenusiTa, B KOUTO C€ ChXpaHsBa apXUBbT, TPsIOBaA 1a OTTOBAPST HA YCIOBUATA U Ja
ca 00OpyABaHM B CBOTBETCTBHE C HM3UCKBAHMATA, ONpENENeHU OT JIbpkaBHa areHuus
»Apxusn".

Un. 77. (1) Cnen m3THuaHe Ha CPOKOBETE 3a ChXpaHsABaHE, JIOKYMEHTUTE, ONPEIEIICHN KaTo
LIEHHHU, ce TipeaaBaT B LleHTpasien 1bpikaBeH apXuB 3a MOCTOSIHHO 3a1a3BaHe.

(2) OnpenenenuTe KaTo HE [IEHHU Jelia U IOKYMEHTH, 0€3 HCTOpUYecKa U CIPaBOYHA CTOHHOCT,
ce 3aJeJIAT 3a YHHUIIOXKaBaHEe M YHUIIOXKaBaT C aKT Ha M3I'BJIHUTEIHUS TUPEKTOpP, ChIIIACHO
M3HUCKBaHUATA HAa 3aKoHa 3a HanmoHanuus apxuBeH (OHI.

Paszpen IV [Ibiarocpoyno cbXxpaHeHue H apXuB HA €J1eKTPOHHH JOKYMEHTH
Un. 78. JIbJArOCPOYHOTO ChXpPaHEHHE HA €IEKTPOHHU JOKYMEHTH MMa 3a 1e Ja:

1. 3ama3u mpaBHaTa BaJHIHOCT HA JOKYMEHTHUTE - TAXHOTO CHIIECTBYBaHE, aBTCHTUYHOCT,
HUHTCTPUTCT U U3IMOJI3BACMOCT;

2. na o0e3neud BB3MPOM3BEXKIAHETO MM 0e3 3ary0a Ha JaHHU, BBIPEKH PHCKA OT
KOMIIPpOMCTUPAHC HaA HOCUTCIIA Ha JOKYMCHTA U HC3aBUCUMO OT GBI[GH_[I/ITG
TEXHOJIOTUYHU TIPOMEHU;

3. Aa OCHUT'ypHu HpPOCICAUMOCT Ha BCHYKHM Oncpanuu, CBBpP3aHU C CICKTPOHHUTC
JOKYMEHTH - IpUEeMaHe, CbXpaHEHHE U M3M0I3BaHe Ha CIICKTPOHHU JOKYMEHTH.

UYn. 79. (1) EnexTpoHHHS YYpeKACHCKH apXuB Ha oOIIMHaTa ce (popMupa OT OPHUIIMATHUTE
eNeKTPOHHU JOKYMEHTH, peructpupanu B AMC, konto nmoasiexar Ha 3aIbJDKUTEITHO TEKYIIO U
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JBIATOCPOYHO ChbXpaHeHHe. ToBa ca BCHUKM BXOASIIM, U3XOASAIIM M BBTPEIIHU JTOKYMEHTH,
KOHTO ca:

1. moamucaHu ¢ eNEeKTPOHEH MOAIMKC;
2. CKaHHpPaHHU KaTo eIEKTPOHEH 00pa3 OT XapTUEH HOCUTEN U YIOCTOBEPEHH C €JICKTPOHEH
MOJIHUC OT CITYXKHTEJs, CHEJl eJIEKTPOHHUS 00pas3.

(2) Hoxymenture 1o [Ipunoskenue 1 ce chXpaHsIBaT mapajeTHo — KaTO OPUTHHAIN Ha XapTHEH
HOCHTEN (ChIIIACHO HOPMAaTUBHUTE CPOKOBE) U KaTO €NIEKTPOHHM 00pa3u 3a CIIPaBOYHHU ILIETTH.

(3) AbArocpoyHOTO ChXpaHEHHE Ha €IEKTPOHHU JOKYMEHTH C€ OCHIIECTBSIBA 32 CPOK HE TO-
MaJbK OT CpPOKa, YCTAHOBEH B HOPMATHMBEH aKT 3a XapTHUEHU JOKYMEHTH C aHAJIOTHYHO
MpeHa3HaYeHHe.

(4) Bcuuku ckaHMpaHU JOKYMEHTH OT XapTHEH HOCHUTEN C€ ChXPaHsBaT 3a Cpok oT 20 roguHu
C U3KJIIOUEHHUE HAa JOKYMEHTUTE, KOUTO CIIOPEN BUJIA UM HAMAT apXMBHA CTOMHOCT U KOUTO CE
ChXpaHsBaT 3a BpeMe ONpe/IeIeHO B HOMeHKIIaTypaTa. CpoKbT 3a ChbXpaHEHHE Ha €JIeKTPOHEH
JOKYMEHT MOXe Jla 0bJie MPOIBJDKEH CaMo 10 peAa, Mo KOWTO € ompeneneH. 20-roquiHusT
CPOK ce IpuJiara camo 3a €JIEKTpOHHUTE oOpa3u. XapTHUeHHUTe opuruHanu mo Ilpunoxenue 1
ce ChbXpaHsABaT CIOpe] crielu(pUIHNTE HOPMATHUBHU CpoKoBe (6e3cpouno, 10 rogunu u mp.).

(5) IpaBumara HE ce mpwiaraT 3a JOKYMEHTHTE, KOWTO CBhIbpXKAT KiIacH(pUIMpaHa
nHpopMarus.

(6) JTbKHOCTHO JHIIE, ONPEJENICHO OT KMeTa Ha OOIIMHATA, OCUTYpsiBa aBTOMATU3UPAHOTO
Cbh3/1aBaHE HA PE3EPBHU KOMMs HA BCUUKH JAHHU U €JIEKTPOHHH JOKYMEHTH Hal-MaJKO BCEKU
JEH.

(7) PesepBHuTE KOIHs c€ CBbXpaHABaT Ha HOCUTEN, pa3IM4YeH OT TO3M, Ha KOWTO ca
PasMOJIOKEHH JTAHHUTE WM EINEKTPOHHUTE JOKyMEeHTH. C(CBXpaHABAaT c€ Hal-MaJIKo
IIOCJIETHUTE TPU PE3EPBHU KOIUSI.

(8) PezepBHUTE KOMMS C€ KPUNITUPAT C MyOJIMIHUS KITIOY HA OOIIMHATA.

(9) PesepBHuTE KOmMHUsA C€ HW3MUTBAT 3a KOHCHCTEHTHOCT W HWHTETPUTET Upe3 MpoOHO
BB3CTaHOBABAHC HA JaHHU Hail-MaiaKo BE€AHBK MCCCYHO.

UYn. 80. (1) 3a npuemane, cbXpaHEHUE M U3MOJI3BAHE B CICKTPOHHUS apXUB, CNEKTPOHHUTE
JOKYMEHTU c€ MpEeJACTaBiAT B apXuUBeH (aili, KOWTO ce cb3laBa OT AJIBKHOCTHO JIMIE,
MPUTEKABAIIO MOIXOANIA TEXHUUYECKAa KOMIIETEHIUS, ONpPEeeNIeHO0 OT KMeTa Ha OOIIMHATa,
CBIVIACHO U3MCKBAaHUATA HA 3aKOHA 32 HALIMOHAJIHUSI apXUBEH (POH.

(2) ApxuBHuUSAT (haiin TpsiOBa 1a MPUTEKaBa CICIHUTE XapaKTEPUCTHKH:

1. ma mpencraBs 1suiata MH(OpPMAnUs W BPB3KH, CHIICCTBYBAIld B OPUTHHAIHUSA
EJIEKTPOHEH IOKYMEHT;

2. 5ma e ompeAereH OT MEXAYHApOJeH, HAlMOHAJICH WU MyOJIWYHO pa3npoCTpaHEH
dbopwmar;

3. Jla e ¢ OBITOTpaifHa roJHOCT U MIMPOKO Pa3MpOCTPAHCHUE;
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4.

5.

Jla TO3BOJISIBA JUPEKTHO M3IMOJI3BAHE U JIECHO TpaHCOpMHpaHE B APYrd (Gopmarw,
KOHUTO Ca TO/IHH 3a U3IIOJI3BAHE OT ChIIECTBYBaMaTa copTyepHa WK XapayepHa cpena;
Jla € MaKCUMaJIHO HE3aBHCHUM OT KOHKpETHa copTyepHa Ui XapAyepHa cpeaa.

(3) ApxuBHHAT (aiia ce MOANKMCBA ¢ KBATU(PUIMPAHUS €IEKTPOHEH MOAMUC Ha Ch31AI0TO IO
JUI'B>KHOCTHO JIUILIE M CE YIOCTOBEPSABA C €JIEKTPOHHUS BPEMEBH IeyaT Ha aJMUHUCTPATUBHHUS

OpraH.

(4) 3a

rapaHTUpPaHe ABJITOCPOYHOTO ChbXPAHEHUE Ha CJIIEKTPOHHU JOKYMEHTH CE€ HM3BBPIIBA

MUTPAIUS/TIPEXBBPIISIHE U ChbXPAHCHHWE HA CJICKTPOHHU JOKYMEHTH Ha (PM3UYECKH HOCHTEI,
m3BpH AUC.

Y. 81.

—

(98]

9]

7.
8.
9.
10.
11.
12.
13.

14.
15.
16.

3a Bcekn CJICKTPOHCH JOKYMCHT B CIICKTPOHHUS apXUB CC MOAABPKAT CIICAHUTC JaHHU:

HOMED - YHUKaJICH peructpanroneH uaentudukarop (YPUN);

BUJ - TOSICHEHHWE 3a BHJA JOKYMEHT, OCHTypsBall0 HEroBaTa €JIHO3HAYHA
UICHTU(UKAIUS Ype3 BIIMCBAaHE HAa ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPEJICTaBsIHE Ha CHIIHOCTTA Ype3 TEKCT;

JAHHYU 32 OBJIACTEHOTO JIMIIE, KOETO € OTOPU3UPAHO Ja MOJINNCBA ChOTBETHHUS BUJ
JTOKYMEHT;

KOPECMIOHACHT - UMe/Tpe3uMe (HAaMMEHOBAHUE) | JIp. ;

JTAaHHY 32 CbXPAHEHUETO Ha JOKYMEHTa OT BEJOMCTBEHATAa HOMEHKIIATypa: MPEICTaBAT
CpOKa U CXEMHUTE 3a CbXPAaHEHHE Ha IOKYMEHTHUTE, C KOUTO CE YIPaBJIsiBa IPECTOSIT UM
B AUC no npenaBaneTo Ha JoKkyMeHTa B HarmonanHus apxuBeH QoOH];

BHJI Ha (haittoBus popMat 3a ChOTBETHHUS IOKYMEHT;

NPUIIOKEHHU (ailiioBe - CIUCHK (HAMMEHOBaHHE, ChIbPKAHUE),

JOMBIHUTENIEH KOMEHTap;

JOMBITHUTEITHU TaHHU;

KpaeH CPOK 3a MPUKIIOUYBAaHE Ha paboTaTa Mo JOKYMEHTa;

CIIy’)KUTEJI, HA BHUMaHUETO, HAa KOWTO TPpsIOBa /1a ce HACOYH,

MOJANUC HA JOKYMEHTA, BKJIIOYUTENHO MOJNHCUTE Ha CIYXHUTEIUTE, U3TOTBUIU U
ChIIIacyBajH TOKYMEHTA;

HA4YMH Ha U3IpalllaHe/mojy4yaBaHe;

MHJICKC Ha JIEJIOTO OT HOMEHKJIaTypara Ha Jiejara;

XPOHOJIOTHUS Ha IEHHOCTUTE, CBbP3aHU ChC ChXPAHEHUETO U OJUTa HA JJOKYMEHTA.

Pasznen V U3nons3Bane HA NPUKIIOYEHH NPENHCKH U JOKYMEHTH

Y. 82.

(1) OpurnHanuTe Ha MPUKIIOYMWINTE MPENUCKH M TOKYMEHTH HE C€ M3HACST U3BBH

MOMEIIICHUATA/apXuBa Ha oOmuHaTa. M3KiIrodeHue ce JOMycKa caMo 3a Te3d, KOHTO Ce
M3HUCKBAT OT OPTaHUTE Ha ChJa, CICICTBUETO U MIPOKYypaTypara.

(2) 3a u3HeceHUTE M3BBH MOMEIIECHUATA/apXuBa Ha OOIIMHATA OPUTHHAIH HA TPENHCKH U
JOKYMEHTHU C€ ChCTaBsl IPUEMO-IIPeAaBaTesIeH NPOoToKol. KbM 1enoTo ce nmocraBs Konue oT
JOKYMEHTA, 3aBEPEHO OT apXHUBaps/AeIOBOAUTEINS Ha OOIMHATA M OPUTHMHAJIA HA ITUCMOTO, C
KOETO € HallpaBEHO UCKAHETO.

Y. 83.

(1) Konust Ha NpUKITIOYEHU MPEMHUCKH U JIOKYMEHTH C€ MPEOCTABAT Ha CIYKHUTEIH Ha

oOIIMHATa Ype3 MUCMeHa 3asBKa 0 CeKpeTaps. 3asiBKaTa ChAbpika 000CHOBKA Ha HCKAHETO U
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KbM HCA MOXKC [1a CC MNPUJIOKH KOIIHUEC OT HOKYMCHTA (HI/ICMO, IIoCTaB€Ha 3aJa4da 1 ,Z[p.), 1o
IIOBOJ Ha KOHWTO € HaIrrpaBC€HaA 3asBKarta.

(2) Komnus Ha mpUKITIOYEHN MPENUCKU U JJOKYMEHTH C€ U3UCKBAT OT (PU3NYECKH U IOPUINIECKU
JUIa Ype3 3asiBKa U CE MPEIOCTABIT CJIE] MMCMEHOTO pa3pelleHre Ha CeKpeTaps Ha OOIHATA.

Pa3nesa VI OcHOBHM M3HCKBAaHHMS KBM CIY:KHTeJINTe

Ui 84. 3a mpaBUIIHOTO MPOTHUYAHE HA JEWHOCTTA MO JOKYMEHTOOOOpPOTa - €JIEKTPOHEH H
XapTHUEH, PbKOBOIUTEINTE HA CTPYKTYPHH 3B€HA Ca JIBKHU:

—

[98)

Aa CJICOAT 3a CIIa3BaHCTO HAa HACTOAINUTC IMMpaBUjida OT IOAYUHCHUTC UM JIMIIA,

Ja pasnpeneNsT M KOHTPOJHMPAT W3MBIHEHHETO Ha 33JayuTe, NPOU3THYAIld OT
PETUCTpUPAHUTE JOKYMEHTH, KATO OCUTYPSIT CBOEBPEMEHHOTO UM OTYUTAHE;

B ClIy4all Ha OTCHCTBHS Jla C€ ONPEAENIAT 3aMECTHHUIM upe3 peructpupane B AUC;

Aa NOACUTYPAT B3aUMO3aMCHACMOCT Ha CIIYKHUTCIIUTEC, 3a YUATO I[eﬁHOCT OTroBapAT, U
CJIEIAT 32 HOPMAIHOTO MPOTHYAHE HA ACHHOCTTA,

Aa U3UCKBAT OT CIYXXUTCIIMTC CU IMPU HAITYCKAHC OT JIBXKHOCT Ja IMpeaaBar 1mo onuc C
MIPOTOKOJI HAMHUpAIlLlaTa ce y TSIX cly>KeOHa JOKYMEHTAIUs, TIeUaT 1 3aBe/IeH HHBEHTAap
Ha TPEKHs CH PHKOBOIUTEI WM JPYTO U3PHUHO MMOCOUYEHO CITYKEOHO JIUIIE;

MIpH NpeaBaHe Ha MPEMUCKUTE 3a TEKYIIO ChbXpaHEeHHE J1a MPOBEPSIBAT U KOHTPOIUPAT
[CJIOCTTAa HA JOKYMCHTAILIUATA,

MIPU OTCHCTBUE HA CIIY)KUTENsl, HA KOTOTO € Bb3JIO’KEHA 3ajJayaTa mopajau 0oJecT Uiu
OTITyCK 3a TOBEYE OT MeT pabOTHU JHHU, NPEKUAT PHKOBOIUTEN MOXE J1a MPEHACOUH
HEOTJIOKHUTE 337a4i KbM JIPYT CIIY>KUTET;

IIPU PEIOBHU TOJUIIHU OTITYCKH MPEKUSAT PHKOBOAUTEN CE€ ChOOpa3siBa ChC CPOKOBETE
3a M3IIBJIHEHUE HA 3a7jaunTe, a CIY>KUTENAT ClIe[[Ba J1a MPUKIIOYH BBH3JI0KEHUTE MY
3a/1auu, CBbP3aHU ChC CIIA3BAaHETO HA CPOKOBE, IPEIU U3JIM3aHE B OTIYCK.
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SAKVIIOYUTEJIHU PA3IIOPEIBA

§ 1. BpTpemnunTe npaBuiia ce U3AaBaT Ha OCHOBaHue 4i. 2, an. 1 ot Hapenbara 3a oOMeHa Ha
JOKYMEHTHU B aIMUHHUCTPALIUATA.

§ 2. IlpakTuyeckuTe yKazaHUd W OpraHuU3alusTa MO NPUIAaraHeTO Ha TE3W MpaBuiia Ce
M3ITBJIHSABAT OT CEKpeTaps Ha OOIIMHATA.

§ 3. IIpunoxenne 1 KbM HACTOSIIIUTE MPABHIIA ChIBPAKA CIUCHKA C TIOKYMEHTUTE, W3AaBaHU
Ha XapTueH HocuTed, cbriacyBad ¢ MEY. CnuchkbT ce myOIMKyBa Ha HHTEPHET CTpaHULATa
U C€ aKTyaJM3Hpa clie]l BCsKa MPOMSHA.

§ 4. KonTpon 1o cna3BaHe Ha HACTOSIINUTE MTPaBUiIa Ce Bh3JIara Ha CeKpeTaps Ha OOIIMHATA.

§ 5. Ilpu BBp3HUKBaHE Ha (POPCMAKOPHH OOCTOSATENICTBA, BKIFOYUTEIIHO TPUPOJTHHA OCICTBUA,
aBapu¥ Ha MH(OpPMAIIMOHHATA CUCTEMA MJIM MacOBU KHOepaTaky, KMETHT Ha OOIIMHATA MOXE
ChbC 3amoBell Ja BBbBEIE BPEMEHEH PEXHM Ha paboTa ¢ IOKyMEHTH 3a cpok 1o 30 mHw.
3amoBenTa ce M34aBa Bb3 OCHOBA Ha MOTHBHMPAHO NHCMEHO CTAHOBHMIIE HAa CEKpeTaps Ha
oOImuHaTa 1 ce my0JIuKyBa He3a0aBHO Ha MHTEPHET CTpaHUIlaTa Ha OOIWHATA.

§ 6. VI3MeHEeHHETO U AOIBIHEHUETO Ha TE3W IpaBUja CE M3BBPILBA 10 PEla HA TAXHOTO
[IpUEMaHe.

§ 7. M3kiroueHus Ipu U3MBbJIHEHNWE HA ACHHOCTUTE MO HACTOSIIIUTE MPABUJIA Ca TOMYCTUMH
CAUHCTBCHO HpI/I BB3HUKBAHC HA TCXHUYCCKU UJIHU OpFaHI/I3aLII/IOHeH Hp06H€M, KOI>'ITO BpeMeHHO
BB3MPEMATCTBA M3TOTBSIHETO WJIM OOMEHAa Ha EJIEeKTPOHHU JOKyMEHTH. JloKyMeHTuUTe u
Hpoue;[ypHTe 110 HpI/I.HO)KeHI/Ie 1 HEC HpeI[CTaB.H}IBaT HU3KIKYCHUC, a ITOJJICKAT Ha CIICIIUAJICH
pEeXUM, IPEJIBUICH B HOPMAaTUBHUTE aKTOBE M Ype/IeH B [ 1aBa miecra.

§ 8. JleitHoctute, ypeneHu c¢ Hacrosmute IlpaBuna, ce mnpuiaraT B paMKUTE Ha
ChIIECTBYBAILUS KaJPOBH, TEXHUUECKU U (PUHAHCOB pecypc Ha OOIIMHATA.

§ 9. BerpemnHuTe mpaBuiia ca yrBepAcHH chc 3amoen Ne 2870/18.12.2025 na kmera Ha
obmmHara u Biau3aT B ciia ot 01.01.2026 .

§ 10. ITpunoxxkenue 1 KbM HACTOSIIIMTE MpaBUJia € HEpPA3[eiIHA YacT OT TAX U MOJIKH Ha
aKTyaJIn3alusi IPU MPOMSHA B IPOIICAYPHUTE U paOOTHUTE MPOIIECH, ChITIACYBAaHU C MUHHCTBPA
Ha €JIEeKTPOHHOTO YIpaBJICHUE.
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